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Foreword

Educationis the primaryfocusof the ChesteiCountySchoolDistrict. Everystudentandteachermasthe
right, ability, and desireto learnandteach.By keepinga simple focus on education,ChesterCounty
SchoolDistrict will growto become one dhestrongestn theregion.

This handbookrepresentsa districtwide effort to bring consistencyand fairnessto all studentslt
presentsguidelinesfor studentopportunities attendanceandacademicsaswell asgeneralinformation
and behavior expectationsbasedon the policies of the ChesterCounty School District Board of
School Trustees.The following broadcategoriesreincluded:

Studentopportunities
Basicrightsandresponsibilities
Attendance procedures
Academicstandards
Generalnformation

Codeof conduct
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Theinformationdetailedin this documenis partof a heighteneckffort to raisethe academicstandard®f

every studentin ChesterCounty. ChesterCounty School District providesthis handbookto students
and parentsto familiarize both with district policies, rules, and practices.The policies, rules, and

practicesto which it refersor which it containsmay be amendedmodified, or discontinuedat any
time by the District or school. This handbookis not intendedto replacethe actual policies and

proceduresestablishedby the ChesteiCountyBoardof SchoolTrusteesIf apolicy or rule is abbreviated
or in error, the official boardpolicy asstatedin the Board Policy Manualwill takeprecedenceCopies
of the BoardPolicy Manualareavailable inthe schoolmediacenter,schooloffice, andon the Chester
CountySchoolD i s t weabgsiteé wwe.chester.k12.sc.us.

By working togetherwith students parents,educatorsand the community, Chester County School
District will achieveAcademic Excellender all Children

Chester County Schools. A Great Place to Grow.
Committed to Excellence for All Students.


http://www.chester.k12.sc.us/
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CHESTER COUNTY SCHOOLS
509District Office Drive

ChesterSouth Carolin29706

Phone 803-581-95000
Fax 803-581-0863

Website www.chester.k12.sc.us

SCHOOL / LOCATION

Elementary Schools

Chester Park Center of Literacy through Technology

Principal Dr. Tammy Graham

Chester Park Elementary School of the Arts

Principal: Mrs. Ruth Ann Pitt

Chester Park Elementary School of Inquiry

Principal: Mrs. Robin Taylor

Great Falls Elementary School
Principal: Mrs. TammyTaylor

Lewisville Elementary School
Principal: Mrs. Anne Stone

Middle Schools

Chester Middle School
Principal: Mrs. Sheka Houston

Great Falls Middle School
Principal: Mrs. Glenda Brunson

Lewisville Middle School
Principal: Mr. Brian Edmond

High Schools/Career
Chester High School
Principal: Dr. Duane Graham
Great Falls High School
Principal: Mr. David Spencer

Lewisville High School
Principal: Mrs. Tammy Snipes

Chester County Career Center
Director: Mr. Thomas Barr

Other
Adult Education
Director: Dr. Carmen Brittain

The Learning Center (Alternative School)
Director: Dr. Alfred Williams

The Academy for Teaching and Learning
Directors: Mrs. Robyn Caldwell
Mrs. Mary AnnDawkins

PHONE/FAX

Phone:
Fax:
Phone:
Fax:

Phone:
Fax:

Phone:
Fax:

Phone:
Fax:

Phone:
Fax:
Phone:
Fax:

Phone:
Fax:

Phone:
Fax:
Phone:
Fax:
Phone:
Fax:

Phone:

Phone:
Fax:

Phone:
Fax:

Phone:
Fax:

803-581-7275
8035817277

803-581-7279
803-581-7281

803-581-7282
803-3855435

803-482-2214
803-482-6800

8037895164
8037893954

803-377-8192
803-581-1875

8034822220
8034826025

803-789-5858
8037896159

803-377-3161
803-581-2363
803-482-2210
803-482-4896

8037895131
8037893188

803-377-1991

803-581-:9324
803-581-9095

803-581-9362
803-581-9363

803-3856334
803-3856335

WEBSITE

http://chester.literacy.schooldesk.net/
http://chester.arts.schooldesk.net/
http://chester.inquiry.schooldesk.net/
http://chester.greatfalls.schooldesk.net/

http://chester.lewisville.schooldesk.net/

http://chester.cms.schooldesk.net/
http://chester.gfmh.schooldesk.net/

http://chester.Ims.schooldesk.net/

http://chester.chs.schooldesk.net/

http://chester.gfmh.schooldesk.net/
http://chester.lhs.schooldesk.net/

http://chester.career.schooldesk.net/

http://chester.k12.sc.us

http://chester.tlc.schooldesk.net/
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Basic Rights and Responsibilities

A positive school climate conduciveto the individual pursuit of learningand working is the sharedresponsibility of
parents/guardianstudentsand all schoolpersonnel.Everyoneis expectedto work toward this goal and to respectthe
individuality andrightsof eachperson.

The regulationsbelow are in accordancenith South Carolinastate lawsand ChestefCounty Board of School Trustees
policies. These guidelinesaresubjecto the provisionsof the Individualswith DisabilitiesEducationAct (originally known
asPublicLaw 94-142).

Responsibilities
A. Boardof SchoolTrusteedResponsibilities
1. Toadoptafair andconsistentlisciplinepolicy whichestablisheslearstandard$or studentehavior.
2. To ensurethroughthe Superintendentfair and consistentapplicationof the discipline policy by school
employees.
B. Parent(s)/Guardian(§esponsibilities
1. Toassume legal responsibility for the behavior of the student as determined by law and community practice
and to ensure that the student is familiar with the discipline policy and regulations.
2. Toteach the student sdtiscipline as well as respect for aothy and the rights of others.
3. To make sure that the student attends school regudadyhat the school receives notification of the reason
for absences when the student cannot attend.
4. To work to the best of his/her ability to provide the materials pasitive home learning environment
necessary for the student to succeed in school.
5. Tomaintain communication with the school and provide the school with a current telephone number at which
he/she may be reached during the school day.
6. Torespond quickly to any school request to pickup/remove the student from school.
7. Toattend conferences when requested.
8. Tocooperate with the school staff to develop strategies to benefit the student.
StudentResponsibilities
1. To be awareof and abideby districtwide policies, regulations, and school guidelines regarding
acceptable behavior.
2. To be responsible for one’s own behavior.
3. Toconduct oneselfin a mannerwhisdst onduci ve to | earning and does no
tottach or the student’'s right to | earn.
4. Torespect the personal, civil, and property rights of all members of the school community.
5. Torefrain from the use of physical force, verbal abuse or harassment, blackmail, stealing, vandalism, and
other illegal actiities.
6. To seek clarification from school personnel concerning the appropriatenasgaxtion or behavior.
7. Toattend school and classes regularly, on time, and prepared with the necessary learning materials.
8. Toknow and follow the policies and regulations for all events considered part of the school program regardless
of the time or place.
9. Toi mmedi ately comply with any staff member
D. TeachemResponsibilities
1. To provide appropriate learning opportunities for all students.
2. To provide opportunities for all students to develop-sidtipline and respect for the rights of others.
3. To accept shared responsibility for control and discipline of students throughout the baldimlg and
property.
4. To consider the physical, social, intellectual, and emotional developmhetidents.
5. To establish and inform students of individual classroom behavior expectations and to maintain discipline
within the classroom.
6. Tobe aware of athabide by districtvide policies, regulations, and school guidelines for discipline.

s reaso
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Teacher Responsibilities (continued)

7. Toconfer with support personnel for possible solutions to inappropriate behavior and attend conferences upon
request.

8. To use positive reinforcement, whenever possible, and to refrain fiegative comparison when
correcting a student.

9. To reportto the parent(s)/guardian(s) at regular reporting periods and at other times, when appropriate,
regarding the acceptability of a student’s behavioc

10. Toutilize all reasonable classroom strategies in addressing disruptive behavior prior to referringtd@tude
out-of-class disciplinary action.

11. Torefer, in writing, a disruptive student to the principehis/her designee when appropritgacherinitiated
strategies have been unsuccessful or the sewdrihe offense makes necessary.

E. AdministrativeResponsibilities

1. Toconsistently apply the Code of Condirttdealing with student behavior.

2. To maintain order on theampus(The principal of each school has primary responsibility for maintaining
order on campus.)

3. Todisciplinestudents adto assign disciplinary duties staffasdeemed appropriate. The principal will have
authority toexercisedisciplineoverthe studentsf the school followingthe policies adopted by the Board of
School Trustees.

4. Toreport certain acts to law enforoent. When the principal has knowledge of or actual notice from school
staff thatanact has occurred on school property involving assault resulting in serious personal injury, sexual
offenses, kidnapping, indecent liberties with a minor, assault invothi@gseof a weapon, possessiofia
firearm in violationof the law, possessioof a weaponin violation of the law, or possession of a controlled
substancen violation of the law, the principal will immediately report the act to the appropriate local law
enforcement agency.

5. Toassume overall responsibility for the implementatddprocedures and rules thatecessary to establish
standards of acceptable student behawvidhe school.

6. Tobe readily available to handle disruptive behavior, discipline, and emergency situations.

7. Tocommunicate effectively the expectations of the school discipline program to parents and the role of the
parent/family in supporting the efforts the schooln providing a safe school environment.

8. To develop a strategic plan that will mobilize community resources/agencies that can provide additional
services and support to the school discipline program.

9. Toprovide professional development todkars and parents on issues related to a sound disciplinary program,
i.e. intervention strategies, establishing effective rules and consequences, legal issues, etc.

10. To continuously monitor and assess current dat@der to make modifications the progamand provide
alternative disciplinary strategies to fit the needs of the school.

Publication/Release of Student Photographs, Work and/or Information

Studentsare often photographedor videotapedfor a variety of purposes.Examplesinclude, but are not limited to;
recognizings t u d acoomplishmentgpublicizing school eventsor activities, and recordingteachersand studentsduring
demonstratiolessonsPhotographsre often displayedin the school,sentto the newspaperdisplayedin schoolyearbooks,
includedin newsletterson schoolor district websites and social mediéStudens hameswork and/orphotographsire also
printed in newspapersr includedon the school/districtwebsiteto highlight honorroll studentsandwinnersof art showsor
other judgedactivities.If you do not want your child to participateor be identified throughany of theseactivities, please
notify the schooloffice in writing. Your requeswill behonored.

The Chester County School District and its schools support the provisions of Title VI of the Civil Rights Act
and Title IX of the Education Amendments of 1972 and commit to a policy of non-discrimination
on the basis of race, religion, color, disability, sex, age, alienage, or national origin, and equal educational
opportunities for students. Any student or his/her parent with questions regarding nondiscrimination in school

activities may contact the District’s Title VI and IX Coordinator as follows:

Chester County School District Office
509 District Office Drive
Chester, South Carolina 29706
(803) 581-9500
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Student Opportunities

ChesterCounty School District recognizesthe importanceof being a well-roundedindividual. In order to help students
reach their maximum potential, severalopportunitiesawait every studentas he/sheentersthe doors of his/her school.
Whetherjustbeginninghis/hereducationajourneyor nearinggraduationgveryschoolhassomethingo offer.

Throughoutthis greatschool district, one will find many activities, athletic teams,clubs, or service organizations.Most
groupshave membershipbasedon meetingspecific requirementssome offer membershipbasedon performancecriteria,
while othershaveopenmembershigasecn commoninterestor enjoyment.

Please refer to your school website for detailed information on all student opportunity offédagall organizationsare
offeredat everyschool.If your schooldoesnot offer a selection,speak with the principal. If groups seekingclub status
securean appropriate sponsorand adequatenumbers of potential membersthe schoolwill assistin helping the group
attain official statusasa club).

Attendance Policy and Procedures

In accordancevith statelaw, all studentsetweenthe ages offive and sixteen, inclusive, muse enrolledin school. It is
expectedthat they be in regular attendanceas well as enrolled.Researchindicatesthat there is a definite correlation
betweerattendancandstudentachievementtherefore gvery effort should be made by parents, students, and school officials
to see that each student attendslischool day.

Lawful Absences

The following criterion hasbeenestablishedor lawful absencesrom school.lt is importantto understandhatalthoughan
absencemay be lawful,the statestill hasestablishedjuidelinesfor promotion andretentionbasedon the numberof hoursa
students in school:

1. Studentswho areill and whoseattendancen schoolwould endangettheir healthor the healthof othersmaybe
temporarilyexcusedrom attendance.

2. Studentsmay be excusedfrom attendancdo make necessaryisits to the orthodontist,dentist, physicianmental

healthcounselorpr for family emergencies.

Studentsn whoseimmediatefamily thereis a seriousilinessor deathmay be temporarilyexcusedfromattendance.

Studentsnaybeexcusedrom attendancé schoolfor recognizedeligiousholidaysof their faith.

Studentsnaybeexcusediueto thenecessityo attendcourt.

Studentsnaybeexcusedn advanceyy theprincipalfor exceptionabr extenuatingircumstances.

S

Unlawful Absences

Any student who misses school must present a written excuse, signed by parent or guardian, or a medical excuse with the date
and time of visitlf the excuse isiot presented within FIVE school days of the studerdturnto schoo] the absence will be
consideredinlawful.

Students who miss ten (10) consecutive days with no <con
withdrawal from scholo Parents may face legal action if their child is not enrolled in school.

Elementary and Middle School Students

The SouthCarolinaCodeof Laws 69-65-50 and SouthCarolinaBoard of EducationRegulationgequiresstudentsto attend
school at least 170 days out of the 1B school year.

Any studentwho missesschoolmustpresenta written excuse signedby a parent/guardiangr a medicalexcuself the excuse
is notpresentedvithin FIVE schooldaysof the student eeturn toschooltheabsencaill be considered unlawful
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Themaximumnumberof daysthatwill berecordedaslawful absenceswiith parentnoteswill beFIVE. The maximumnumber
of daysa student isallowedto missis TEN perschool yea lawful andbr unlawful). When a studentis absentmore than
10 days, attendancewill be one of the factorsusedin the promotion/retentiondecisionsfor gradesK-8. More than 10
absencesand/orexcessiveardiescouldresultin areferralto Family Court.

Students arexpected to attend school on time ewday. Studentsvho do not attend ool on time will be consideredrdy.

*NOTE: Middle school students who take courses for high school credit must adhere to high school attendance
guidelines and make-up procedures (see below).

High School Students
(9" -12" Grade)

Studentswill bealloweda total of six absences (lawful and/or unlawful) per 90-day (full unit) course or three absences
per 45-day (half credit) course. Studentsnust havea minimumof 60 contacthoursin a 45-daycourseand120hoursin a 90-
daycourseto receivecreditfor thecourse.

Any studentwho missesschoolmustpresent written excuse signedby a parent/guardiamr amedicalexcuse If theexcuse
is not presentedvithin FIVE schooldaysofthes t u d e n t ' sshodl tketbsanawvill tbeconsidered unlawful

Upon the seventh lawful absence (full unit course) or fourth lawful absence (1/2 unit course), the record would be oeviewed t
determine if all procedures had been followgdhe student. The administrator would then decide if credit is permitted based
on the record. Nocredit would be permitted if the total number of absencesgither lawful or unlawful, from a class
exceedgen. Any unlawful absencewouldresultin anautomatid=/A uponthe seventlabsencandupon thefourthabsencéor

aYs semester coursafter three consecutiver a total of five unlawful absencesregulationsrequire that school officials
intervene and report nonattendance.Studentsnaybereferredfor truancymediationand/orFamily Court.

Studentsvho participatein extracurricular activitiesnustbein attendancatleastone-half of the schooldayonthe day of the
event. Studentswho are suspendeabut of schoolmay not participatein any school events, includingathleticeventsheld
thatafternooror evening.

Students are expected to attend school on time every day. Students who do not attend school on time will be considered tardy
Students who miss more than dmaf of the clasperiod will be considered absent.

Make-Up Work

A studentwill be permittedto make up work missedduringanabsenceStudent will have up to five days upon their return to
school from the absence to complete missed work.

Studentsn in-schoolsuspensiomreto completeall daily work assignmentand may receivecreditfor all work completed.
Studentswho have beensuspendeaut of schoolhavefive daysto completemakeup assignments receiveagrade.

Students who attend field trips and/or othetivities approved by the district are excused from class; however, any missed work
must be made up the following school day.

Students who are excused for participation in interscholastic activities are excused from class; however, any missed work mus
be made up the following school day.

Tardy To School

Studentsare expectedto attendschoolon time everyday. Studentswho do not attendschoolon time will be considered
tardy.
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Academic Excellence

Parent Portal

The Parent Portal is a tool specifically developed for parents of studentgranles 3-12. Chester County School District is
excited to offer a means for parents to monitor their child's grades and attendance, sign up for electronic progregsweports,
school bulletinsand even receive email notifications through an online pd?wkent/Guardians with multiple students in
different schools in the district may even access all their children's information using one account.

If you arethe legabarent/guardian of student in Chester County School District, and you would like to request a Parent Portal
account, go to the dResurcesjtietParsnt Reseurcssjandethe®aredt Partali ¢ k o n

Step 1. Read theTerms of Use.

Step 2. Complete th&Request for Access Form.

Step 3. ReadParent Instructions for Parent Portal.

Step 4. Turn thecompleted form in to theschool office. (Please be prepared to present your photh The school
office will provide the unique ID/Password, along with detailed instructions, to complete the account
creation.

School Webpages / Teacher Class Webpages

Each school in our district has a webpdlgat can be accessed from the Chester County School District webpage. Go to
www.chester.k12.sc.uand click onSchools, then select from the dropdown bdxtementary, Middle, High, and Other
Schools. Website information is also listed at the front of this Handbdaacher Class Webpages can be accessed from
individual school webpages.

Elementary Grading

Pre-Kindergarten

Children’s progress wild/l be assessed using a devel opme
Department of EducatiorPhonological Awareness Literacy Screen{i®ALS). In addition, the Kindergarten Readiness
Assessment, developed Bachers in our district, will be used. These assessments will replace traditional report cards and
standardi zed tests with a system that hel ps teachers obs
achievement with portfolios andevelopmental guideline®ocumentation from the assessments will be shared and/or sent
home three times per year

Kindergarten
Kindergartenprogressreportswill be completedand issuedto parentsquarterly eachyear. Progresss communicatedto

parens based on student performanceniath, EnglishAnguagearts, and personal social development.

15t and 2" Grade Interim Reports
Interim grades are given to all studentsfrafhd 29 grades to communicate progress at the-paiht (4% weeks) of each nine

weeks grading period. The symbols “E”, S, and “N” are
specifically, these symbBxokbkl &nllgtciastiea c thaleeds dapmodemenih’g : “E”

1%t and 2" Grade Report Cards

Studentsare given report cardsas an indication of their progressand confirmationof their achievementind are expected

to takethemhometo sharewith their parents Parentsareaskedto signthe reportcardat eachreporting interval and return

it to the teacher.Academic achievementis graded using the letters E, S, and N to denote, respectivelyexcellent,
satisfactoryandneedsmprovement This reportto parentdandicatesnot only individual achievemenbut alsothes t ud e n't
progressin relationto work at gradelevel. This progresdevel is markedeachnineweekreportingperiod.

S

1%t and 2™ Grade Academic Honors

AcademicHonorsmaybedeterminedatindividual schoolsites forstudentsn gradesl and2 whoearnall E * os acombination
of E ' andS ' irsthecoreacademicsubjectareas: sciencesocialstudiesmathematicsand English/languagartseachgrading
period.
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3rd_ 5" Grade Report Cards and Interim Reports

Studentsare given report cardsas an indication of their progressand confirmationof their achievementind are expected
to takethemhometo sharewith their parentsParentsareaskedto signthe reportcardat eachreporting intervalandreturn
it to theteacher Academicachievements gradedusingthe lettersA, B, C, D, andF to denoterespectivelyexcellent,good,
averagepelowaverageandfailing. The numericalrangedor the letter gradesare asfollows:

90-100 A
80-89 B
70-79 C
60-69 D

Anything below 60 is an

The elementarylevel reportto parentsindicatesnot only individual achievemenbut alsothes t u d progtesss relation
to work atgradelevel. This progresdevelis marked eactmine weekreportingperiod.

Interim gradesare givento all studentsn 3 -5" gradeto communicatgrogressat the mid-point (4% weeks)of eachnine
weeksgradingperiod.The samesymbols,“ AB, C, D, and F "usedto denoteprogressin reading, writing, mathematics,
socialstudiesandsciencewill beusedto communicaterogresdo parentoninterimreports.

34 _ 5" Grade Academic Honors
Studentsn grades3-5 who haveearnedall A’ & allA’ andB ' is the coreacademicsubjectareas: sciencesocialstudies,
mathematicsandEnglish/languagartswill berecognizedor academidHonorRoll attheendof eachgradingperiod.

Superintendent’s Scholars
Studentsngrades3-5, who have earned all A's and B's f orecognizeshnd i r st
honored as Superintendent’s Scholars at the end of the s

Superintendent’s High Scholars
Studentsngrades3-5, who have earned all A’'s for the fir andhoBoredi ne W
attheendof the schoojeara s Superintendent’s High Scholars.

Middle School & High School Grading

Interim Reports
Interim gradesare givento all studentso communicateprogressat the mid-point (4 %2 weeks)of eachnine week grading

period. The level of academicachievements notedby usingthe numericalgrades.The numericalranges areequivalento
thefollowing scale:

90-100 A
80-89 B
70-79 C
60-69 D

Anything below 60 is an

Exam Exemption Policy

Seniors: Must havea B averagewith 6 or lesslawful absences a 1 unit course 3 or less lawful absencei a2 unit course.
OSSdaysdo notcountaslawful absencefor examexemptionNO unexcuse@bsencewill be allowed No underclass students
may exempt an exam with the exception of Junior Marshaisgitire second semester of thaipryear.Junior Marshals must
participate in all required Junior Marshal activities to be eligible for exam exemption.

Grading Scale 6" — 12" Grade

90-100 A
80-89 B
70-79 C
60-69 D

Anything below 60 is an
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Studentsare given report cardsas an indication of their progressand confirmationof their achievementnd are expected
to takethemhometo sharewith their parents Beginningwith the 201617 schoolyear,all gradeswill be recordedusingthe
10-PointGrading Scalerovidedby the South CarolindDepartmentf Education.Two categoriesnay receiveadditional
weightingatthe high schoollevel: anadditional.5 for Honors;and1.0 for AdvancedPlacement,InternationalBaccalaureate,
and dual credit courses.Theseweightingsare built into the following conversionchart

South Carolina Uniform Grading Scale Conversions
Numerical Letter College Prep Honors AP/1B/Dual Credit
Average Grade Weighting Weighting Weighting
100 A 5.000 5.500 6.000
99 A 4.900 5.400 5.900
98 A 4.800 5.300 5.800
97 A 4.700 5.200 5.700
96 A 4.600 5.100 5.600
95 A 4.500 5.000 5.500
94 A 4.400 4.900 5.400
93 A 4.300 4.800 5.300
92 A 4.200 4.700 5.200
91 A 4.100 4.600 5.100
90 A 4.000 4.500 5.000
89 B 3.900 4.400 4.900
88 B 3.800 4.300 4.800
87 B 3.700 4.200 4.700
86 B 3.600 4.100 4.600
85 B 3.500 4.000 4.500
84 B 3.400 3.900 4.400
83 B 3.300 3.800 4.300
82 B 3.200 3.700 4.200
81 B 3.100 3.600 4.100
80 B 3.000 3.500 4.000
79 C 2.900 3.400 3.900
78 C 2.800 3.300 3.800
77 C 2.700 3.200 3.700
76 C 2.600 3.100 3.600
75 C 2.500 3.000 3.500
74 C 2.400 2.900 3.400
73 C 2.300 2.800 3.300
72 C 2.200 2.700 3.200
71 C 2.100 2.600 3.100
70 C 2.000 2.500 3.000
69 D 1.900 2.400 2.900
68 D 1.800 2.300 2.800
67 D 1.700 2.200 2.700
66 D 1.600 2.100 2.600
65 D 1.500 2.000 2.500
64 D 1.400 1.900 2.400
63 D 1.300 1.800 2.300
62 D 1.200 1.700 2.200
61 D 1.100 1.600 2.100
60 D 1.000 1.500 2.000
59 F 0.900 1.400 1.900
58 F 0.800 1.300 1.800
57 F 0.700 1.200 1.700
56 F 0.600 1.100 1.600
55 F 0.500 1.000 1.500
54 F 0.400 0.900 1.400
53 F 0.300 0.800 1.300
52 F 0.200 0.700 1.200
51 F 0.100 0.600 1.100
0-50 F 0.000 0.000 0.000
WF F 0.000 0.000 0.000
WP - 0.000 0.000 0.000
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GPR/Class Rank

The uniform grading scale and systemfor figuring grade point average(GPA) and classrank will apply to all courses
carrying Carnegieunits, including units earnedat the middle/juniorhigh schoollevel. (A s t u d eonvertedsPR/classank
canbeobtainedhroughthes c ho ol caffibkehs el or ' s

Withdraw Failing (W/F)

Studentsvho withdrawfrom a high schootourse aftethe specifiedime of 3 daysin a semesterourse or 6daysin ayearlong
course,will be assigneda Withdraw Failing (WF) andthe “ F Will be calculatedasa 50 in thes t u d everall’ gsmde
pointaverage.

6t — 8" Grade Academic Honors
Studentsn grades6-8 who haveearnedall A’ ar all A’ andB ' is the coreacademicsubjectareas and relateatrtswill be
recognizedor academicdHonorRoll attheendof eachgradingperiod.

Superintendent’s Scholars
Studentsn gradest-1 2, who have earned all A’s and B’' s f orecoghize@ f i r
andhonored as Superintendent’s Scholars at the end of the

C

<

Superintendent’s High Scholars
Studentsngrades-1 2, who have earned all A’'s for the fi andhbno@d ni ne
attheendof the schoojeara s Superintendent’s High Schol ars.

Honors/ Dual Credit Courses

Honors coursesare intendedfor studentsexhibiting superiorabilities in the coursecontentarea.The honorscurriculum

placesemphasison critical and analyticalthinking, rational decisioamaking, and inductive and deductiveeasoning Dual

creditcourseswhetherthe courseis takenat the schoolsite or off campusjs definedasthosecoursedor which the student
hasreceivedpermissiorfrom his/herhomeschoolto receiveboth Carnegieunits and credit at anotherinstitution.

Honor Graduates

Honor graduates will be those seniors with a minimum GPA of 3.5. Beginning with the graduating class of 2020, honor
graduates will be those seniors with a minimum GPA.25. GPA for honor graduates is determined beginning with the first
high school credit courses taken and ending with theide weeks of the senior year.

Junior Marshals
JuniorMarshalswill consist ofjunior class students who maintain a 3. @PA or higher,based upon all high school
credit earned up to and including th¥& demester of their junior year.

Valedictorian and Salutatorian (1% and 2" Ranked Students in the Senior Class)
Studentmusthaveattendechigh school inthedistrict for aminimum of 2 yearsin order toqualify. An earlygraduatenay not
serve as the Valedictorian or Salutatofianthe class in whichhe/shegraduates.

Early Graduates and December Graduates

Any studentwho wishesto graduateone fullyearearlyor any student who plans to graduate in Decemhestput this request

in writing to the principal during or beforethe first week of school The requestmust state the reason earty December
graduation is desiredhes t u d plantafter thegraduation,and mustbe accompaniedy a parent/guardian signature. The
principalwill meetwith eachstudentandhis/herguardian taletermineapproval of theequest.Thefinal decision restsiith the
building principal.

Promotion/Retention Criteria

Elementary School

Read to Succeed Legislation

Read to Succeed £B) is a South Carolina law designed to improve literacy and reading proficiency for all children in our
state. Within this legislation is a mandatory retention component that will affect third grade students beginning in the 2017
2018 school year. Listecelw is an excerpt of the law:

R2S Legislation: Section 59 155 160. (Afi Be gi nni n g -R8018 Schoal Yiear, axstidem must be retained in
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the third grade if the student fails to demonstrate reading proficiency at the end of the third gradelasited by
scoring at the | owest achievement | evel on the state s
The SC Readys the state summative reading assessment given t8-8ft §rade students in South Carolina.

0 Third grade students scoring at the lowest achievement level on the Reading secti@Reedy

assessment will be retainedinless they qualify for an exemption.

1 Schools will notify parents of students who qualify for an exemption. Students exempted from retention will
continue to receive instructional support as well as reading intervention appropriate for their age and reading level in
grade four and beyond asaued.

1 If a student does not qualify for one of the exemptions, the student can attend a summer reading camp. If the student
demonstrates the necessary level of reading proficiency at the end of the camp, as required by the South Carolina
Department of Edcation, the student can be promoteébtarth grade.

More information about the Read to Succeed legislation can be found on the South Carolina Department of Education
website:http://ed.sc.gov/instruction/earlgarningandliteracy/reaeto-succeedl/reatb-succeedrequentlyasked

questions/

Kindergarten to Grade One

Kindergarterteachersandbuilding administratorswill collaborateto determinewhich studentssuccessfullyneet promotion
criteria. In orderto be promoted,a studentmustdemonstratesatisfactoryperformanceon the South CarolinaCurriculum
standard$or kindergarterasmeasuredby formal andinformal assessmenemddocumented by kindergarterprogresseports.

Gradel—Grade5
To bepromotedthestudenimust:
o0 demonstratsatisfactoryperformancenthe SouthCarolinacurriculumstandardasmeasuredby formal andinformal
assessments,
o earnapassinggradefor theyearin reading languagearts,math,scienceandsocialstudies,
0 scoreator abovethebasicperformancdevel onthe South Carolina standardizésss
0 meetstateattendanceequirements
If thesecriteria are not met, teacheranustconsiderwhich of the following optionsis bestfor a student: retention
promotion,or placemenbf the studentatthe nextgradelevel with anacademiglan

Middle School

In orderto be promotedfrom onegradeto the nextin middle schoola studentmustbe progressingatisfactorilyas measured
by the SouthCarolinaCurriculum Standarddgor the particulargradeand subjectin which the studentis enrolled.Progress
in meetingthe standardss reflectedin the gradelevel curriculumrequirementslf thesecriteria arenot met, teachersnust
considemwhich of the followingoptionsis bestfor astudent:

o0 Retention

o Promotionor

0 StudentmayattendSummerSchool(asavailable)andrequesfinal dispositionatthe endof the summer For students
servedn specialeducatiomprogramsguidelinesnthes t u d IERwWiIll’ befollowed to determingoromotion.

Thedecisionto retainan elementaryor middle schoolstudentwill be madecarefully with the principal, classroomteachers,
parents/guardiansind otherswho provide pupil servicesThreeconcurringpiecesof evidenceshould supportthe decision.
This conceptis calledtriangulation.The evidenceshouldbe collectedfrom all sourceghat applyto thelevel of the student
and recordedin all three areas.For studentsservedin specialeducationprograms,guidelinesin thes t u d KR will be

followed to determingpromotion.

High School Credit/Graduation Requirements

In order to be classified as a high school student, the follow criteria mosttbe

Grade Classification Requirements Credits
Earned
9 To be classified as d'@rader, a student must have successfully compléteptie 0
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10 To be classified as a #@rader, a student must have passed 1 English, 1 Math & 3 Other Units 5

11 To be classified as an Trader, a student must have passed 2 English, 2 Math, 1 Science, 1 10
Studies & 4 Other Units

12 To be classified as a #@yrader, a student must have passed 3 English, 3 Math, 1 Science, 1 S 16
Studies & 8 Other Units

Graduation Requirements

To qualify for high school graduation, the following coursework must be successfully completed and a passing grade earned:

Subject College Prep School to Work

English/Language Arts 4 Units 4 Units
Mathematics 4 Units 4 Units
Science 3 Units 3 Units
U.S. History & Constitution 1 Unit 1 Unit
Economics % Unit % Unit
U.S. Government % Unit % Unit
Other Social Studies 1 Unit 1 Unit
Physical Education olRDTC 1 Unit 1 Unit
Computer Science 1 Unit 1 Unit
Occupationabpecialty 0 Unit 1 Unit
Foreign Language 1 Unit 0 Unit
Electives (Language Arts, Math, Science, Social Studies, Fine Arts, Band, 7 Units 7 Units
Foreign Language, Occupational Education, etc.)

Total Units 24 Units 24 Units

Participation in graduation ceremonies is limited to students receiving diplomas or state cerfiogtaduation requirements
must be met before a student may participate in graduation cerenftuigsntggraduating in December have the option to
paticipate in their school'graduation ceremonyput mustnotify the school prior to the winter holiday break of their desire to
participaten graduatiorat the end of the school ye#&ttendance at practices, adherence to dress code, and other guidelines

are required for participating in graduation ceremonies.

Academic Honors Medal and Diploma

The Academic Honors MedahdDiploma will be awarded to students who have successfully completed all state requirements
and earned a total of 28 Carnegie Units of crelitombination of at least four advanced placement (AP) courses or dual
enrollment courses must be successfullinpteted A weighted grade point average o
scal e wil/l be required. Beginning with the graduation cl
uniform grading scale will be required.

The creditgequired to receive the Academic Honors Metad Diploma are listed below:

English/Language Arts 4 Units
Mathematics (Geometry & Algebrarnéquired) 4 Units
Natural Science (Biology | & Chemistrgquired) 4 Units*
U.S. History & Constitution 1 Unit
Economics % Unit
U.S. Government % Unit
Other Social Studies 2 Units*
Physical Education or JROTC 1 Unit
Computer Science (including Keyboarding) 1 Unit
Foreign Language (same language) 2 Units*
Electives 8 Units
TOTAL 28 Units*

*The Academic Honors MedandDiploma requires a higher grade point average and four more units
credit than are required for the basic high school diploma. These required units include an additional
science, social studies, foreign languaged, an elective.
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Schedule Changes

The masterschedulefor courseofferingsis determinedprior to the end of the current school yémsedon studentrequests
madein the spring. Therefore,changesn coursesnay be made@o later thanthe last day of thecurrent school yeaiSchool
counselorareavailableto assiststudents A studentmay notdropa courseonceschoolhasbegununlessthereis a schedule
conflict with a requiredcourse.Teachercourse loads are determinedbasedon studentcourseselectionsheetsitherefore,
studentswill be held to their original choicesunlessarequiredcourseis needed. If a studentdropsa courseafter3 daysin a
% unit courseor after5 daysin a 1 unit course,he/'she will receivea WF (withdraw failing) and a 50 averagewill be
calculatedinto higher GPA. Schedule changes after the school year has begun are limited to elective courses and are
based on availability of courses. Awritten request with a parent signature is required for such changes to be considered.

Sports and Interscholastic Activities

Studentsare encouraged to participate in sports and interscholastic activities. Studemizarticipatein schoot
sponsorectompetitionsmustmeetacademicstandardsetby the StateBoard of Education.Theseactivitiesincludeathletics,
debateandquiz teamsaswell asband,chorus,andJROTC competitionsto name a fewStudents may participate in school
sponsored sports and interscholastic activities based upon South Carolina High School League (SCHSL) rules. More information
may be found on the SCHSL websi@vw.schsl.org

End-of-Course Testing

High School Studentsmust take the endof-coursetest for core academicsubjectsin orderto gain CarnegieUnits toward
graduationn eachsubjectarea. In compliancewith StateLaw, the end-of-coursetestmustconstitute20% of the final grade
for that course.Note: Studentsmusttake thesedesignatecexaminationgegardlesf grade statusin the classor of grade
level in school.If a studentis failing a classwith anendof courseexam ancchoosesnot to take the exam,he/shemustre-
takethe entirecourse.Creditrecoveryclassesarenot anoptionif a studentfailsto taketheendof-courseexamthefirst time.

General Information

Assemblies

Assembly programs are an important part of the educational program. Therefore, students attending assemblies will be counted
asbeing present in the class assigned to them during the time of the assembly. Students absent from assemblies will be markec
absent from classes during the period affected. It is expected that an atmosphere of respect will be maintained throughout al
asserhlies. Students are not to engage in whistling, shouting, yelling, foot stomping, booing, or excessive talking.

Deliveries
No Chester County School will accept nor deliver to students any items before, during or after school unless they are of an
educatimal nature/value or medically necessary.

Emergency Drills

All students will participate in monthly fire drills in accordance with district policy. Tornado and earthquake awareness
education and drillare also conducted during the school year. All studiit participate in at least two emergency evacuation
drills utilizing school buses. In addition to the above, all students receive instruction in general safety and accd¢ionprev

Fees Owed to the School
Students must settle all fees owed togtleool prior to the end of the school year. No student records will be released until all
fees, fines, charges, hiTEC devices, and textbooks have been received.

Health Services

Parents will be notified if a student becomes ill or is injured during scWiwn it is necessary for the student to leave school,

a parent, guardian, or designated alternate who iisthel i st e
office.

Immunization Requirements

All students in grades pi#dndergarten through 12 grade are required to furnish a valid South Carolina Certificate of

| mmuni zation prior to enroll ment. School of ficials wild
attach a copy of the certificate to the headtbord.

Insurance
Accident insurance is offered to students at the beginning of the school year. Two basic policies are available:
1. A policy covering the student to, from, and while at school during the school year; and
2. A policy covering the student Zaburs a day for the entire year.
Students ar@ncouraged to purchase school accident insurance if they intend to participate in athletics, including cheerleading.
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Medication

Medications should be administered by parent(s)/legal guardian(s) before or after school hours, when possible. School nurses
may not administer the first dose of a new medication. (Student should be monitored at home for possible side effects
following the initial dose). Parent(s)/legal guardian(s) must deliver all medications in the original container to the school

nurse or other designated school employee. All medications will be administered as labeled. Students may not carry
medications at schoolf it is necessary for a student to carry medication on his/her person while at school, a signed prior
written approval from the healthcare provider and parent(s)/legal guardian(s) must be on file in the clinic.

Short Term Medication (less than 15 calendar days)
Parent must complete a short term medication form or send a note with instructions to include the name of the medication,
dosage and time to be given. Parent permission is accepted in writing only. Medication must be age and weight appropriate.

Long Term Medication (more than 15 calendar days)

A long term medication form must be completed and signed by the healthcare provider and parent(s)/legal guardian(s) for all
long term medications. This form must be completed with name and dosagdicditines, time to be given at school and

any restrictions. If the medication dosage or time changes, a new form must be completed. This form must be completed
each school year. A healthcare provider may send a prescription pad note to be attaehe@dacttion form.

Medication for Day or Overnight Field Trips

Consult the school nurse if your child will negay medications administered on a field tr{phis also includes medication
that your child may already receive from the school nurse cailg basis, as proper procedures must be followed when
giving the student medication off of school grounds).

Posters and Advertisements
Displaying of posters, advertisements, notices, etc. on campus must be approved by the principal and mustirbéhplaced
area designated.

Solicitations
Schootsponsored clubs and organizations must have prior approval from the principal before engaging in any fundraising
activities.

Student Messages
Students will not be called to the telephone or office at anyfimaelivering messages. However, messages of an emergency
nature will be delivered to the student at the end of the day.

Student Records

The Family Educational Rights and Privacy Actof 197d qui r e s t h at recordsibd mamdgedsn agonfidentiah a |
manner. Regulations and procedures for compliance are provided through board policy. The following information is releasable
upon request at the discretion of t he,teleghand mumber, date and plaze | p
of birth, photo, subject of study, participation in officially recognized activities and sports, weight and height of nedmbers
athletic teams, dates of attendance, diplomas and awards received, and the most reoest gutegational agency or
institution attended by the student. Any parent or guardian of a student attending Chester County School District who would
prefer that any or all information not be rnetifyteaOfficelof wi t ho
the Superintendent in writing by Augusts31

Student Registration
The following procedures are required before a new student may attend class:

1. Parent(s)/guardian(s) must complete a registration form;

2. Parent(s)/guardian(s) must cored the health card;

3. Parent(s)/guardian(s) must complete a Home Language Survey form;

4, Parent (s)/ guardian(s) must provide a copy of the stu
health department (must have whit@)g copy- not pirk card);
Parent(s)/guardian(s) must provid&adicaid number, if applicable; and
Parent(s)/guardian(s) must provideé&f of Residency documentatioBocumentatiomustbe current within the last
60 days and mushclude parent(s)/guardian(s)ame and current addre§awo (2) itemsare requirecand must be
from the followinglist:

a. Electric bill;

b. Gas hill;

oo
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c. Water bill;
d. Home telephone bill; and/or
e. Leaselrental agreement.

Student Withdrawal

If a student must withdraw from school, the followingpstenust be completed:

1. Parent(s)/guardian(s) must visit the school and complete a withdrawal form;

2. All fees owed to the school must be paid in full;

3. All textbooks must be turned in to the textbook coordinator;

4. All student issuetiTEC devicesif applicable must be turned in to the IT technician at the school; and

5. Student records will be forwarded when a transcript request is received from the new school.
Textbooks

The majority of textbooksused inChesteiCountySchoolDistrict arefurnishedby the stateon a loanbasis. Careof booksis

the responsibilityof the studentto whom the booksare issued.Shouldtexts be abuseddamagedor lost, paymentwill be

required.Paymenimustbe madebeforeanotherbook canbeissuedasrequiredby statelaw. At the closeof school,students
areto returnall textbookgto thetextbook coordinator at the individual school locatibeavingtextbooksin theoffice, locker,

or elsewheredoesnot constitutehaving returnedyour books.

Visitors
Parents are welcomewi sit the school at any time. AlIl wvisitors

badge must be worn at all times while visiting in the school.

Transportation

Bus Transportation Changes

MUS -

Students who ride a bus may rialdly the bugto which they are assignedll bus changes (i.e., change of address, going to a

sitter

It is the procedure of the Chester County School District for parents to receive studentkim@mgarten through second

Bus Procedures for Pre-Kindergarten — 2" Grade Students

s addr ess, et ¢c. ) mu s telephoee callasch@ aceeptabteh e Tr ansport at.i

grade at the bus stop in the afternodhs. parent is not present to pick up their child at the bus stop, the student(s) will be
returned to the school where a parent will be called to get them

It is our goal to ensure student safety at all times. To do this, we cannot allow students off the bus without pareidrsupervi
To assure that each pkendergarterthrough second gradstudent is under the direct supervision of a parent/guardian, bus
drivers and parents will be requirdd make eye contact at a distance as a means of matching each student with a

parent/guardian.

In the event that a parent is not at the bus &tapake eye contact at a distance with the bus driver and receive his/her child,

the following steps will be taken:

15! Time Returned to School Warning
2" Time Returned to School 3 days suspension from the bus
3 Time Returned to School 2 weeks suspension frotimne bus

4" Time Returned to School

The prices for student lunch will be $1.75 for Elementarbjkand $2.00 for Middle and HigBchools (612). The Breakfast

the principal.

Food Service Guidelines

Suspension from the bus for remainder of semester of school year at the discretion of

program will be offered at the price of $1.00 per meal. Reduced price lunch is $0.40 and reduced price breakfast i&k$0.30. Mi
price is $0.50.

In order for your child to participate in the food service meal program, he/she must bring money daily or a family may
opt to pay in advance in weekly, monthly, yearly increments. Checks are welcomed and accepted, provided there is a
current phone number and address imprinted on the check. Insufficient fund checks to the cafeteria will be turned over
to a check collection agency called Payliance, which charges a $30.00 fee for checks with insufficient funds.
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Meal s Plus is the food service meal accountabilityonprogr .
and monetary balances (negative or positive). On this system your child can elect to bring his/her lunch some datfeeor eat in
cafeteria other days. You may also pay for meals in advanc¥e encour age that family’s n

resolvedweekly.

Free/Reduced Lunch Applications MUST be completed each school year. Students will be allowed to eat on their previous
year’'s lunch st a'%butghe studént will gSte PULLePAYING staBiDif an application is not received by
Sepember 3@. The following information is used to determine your meal status: Income, Food Stamps, and Social
Security/Disability. *MEDICAID IS NOT USED TO DETERMINE ELIGIBILITY.* Please contact our office if you have any
guestions.

Free and reduced priceadeals are available through an application process or a student can be directly certified of free meal
status from the State Department of Social ServRants or Guardians are responsible for the payment of meals until

the meal application is approved. All students who qualify must submit a new application each year to keep information
current and updated. Forms are available in your cibtil d’s
Office. New meal applications are actsg at any time during the school year, and a new meal application can also be re
submitted in the case of job loss or a decrease in income.

Please list only the students in your household on the meal application. You will receive notification of thegibdey
status of your application as soon as it has beemenmroces
the same household can now be listed on the same meal application as everyone in the family household.

Parentand Guardians are always welcome to eat with their children or grandchildren during scheduled meal times and holiday
meals.

We appreciate your continued patronage and cooperation with the Food Service Program of Chester County School
District. If you hawe any questions or concerns with regard to the Child Nutrition Program, please contact the Director of Food
Services at the District Office at (803) 58515 or visit the District Office.

The U.S. Department of Agriculture (USDA) prohibits discriminaggainst its customers, employees, and applicants for employment on the basis of race, color, national origin,

age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status,dapeliehtal statusgegual orientation, or if all or part of an
individual’s income is derived from any public assi s trogram e activityocgndueted, or fonded pyrttet ect e d
Department(Not all prohibited basis wilpply to all programs and/or employment activities.) Under the Federal Child Nutrition Program and USDA policy, disanifisinatio

prohibited under the basis of race, color, national origin, sex, age or disability. If you wish to file a Civil Rightsygrogialaint of discrimination, complete the USDA Program
Discrimination ComplaihForm found online at http://www.ascr.usda.gov/complaint_filing_cust.html, at any USDA office, or call (888)@&320 request the form. You may also

write a letter containing all of the information requested in the form. Send your completed comptaiot fetter to us by mail at U.S. Department of Agriculture, Director, Office

of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. ZBPHED by fax (202)697442, or by email at program.intake @usda.gov. Individuals who are deaf, hard

of heaing, or have speech disabilities may contact USDA through the Federal Relay Service &7#8388Bor in Spanish at (800)84&136.
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STUDENT CODE OF CONDUCT

ALL STUDENTS MUST READ THE FOLLOWING INFORMATION THOROUGHLY
AND ADHERE TO THE GUIDELINES AS STATED. SHOULD A PARENT OR STUDENT
HAVE ANY QUESTIONS CONCERNING ANY OF THE RULES LISTED

ON THE FOLLOWING PAGES, IMMEDIATE CONTACT WITH AN ADMINISTRATOR
FOR A COMPLETE EXPLANATION SHOULD BE INITIATED.

The ChesterCounty SchoolDistrict is committedto providinga schoolenvironmenthatis safe,orderly,and conducive to
teachingand learning,and free from unnecessargisruption.The contentof the Code of StudentConductand Discipline
Guidelinesis basedon limits establishedby School Board policies, laws, and school regulationsrelatedto student
discipline. The Code of StudentConductand Discipline Guidelinesprovide school administratorswith comprehensive
descriptionsanddefinitions of discipline offenses specificlevelsof disciplinaryaction,andarangeof disciplinaryactions
for specificoffenses.

Thelevelsof disciplinary actionprovideteachersandadministratorsith a rangeof optionsthatwill promote consistency
acrossthe schoolsin dealingwith individual studentsvho exhibit inappropriatebehavior.lt is importantto note that most

guidelinesare progressivan nature;thatis, the level of disciplinary actionincreasesasthe numberof similar incidents
increases.However, it is also importantto note that for someinfractions, the child's age and other factors associated
with the infraction may be considered.Principals have discretion toimpose the minimum or maximum disciplinary

action, as well as any action within the range betweenthesetwo points, if justifiable and appropriate. When multiple

offensesoccur and are reportedwithin the sametime frame, at a minimum, disciplinary actionsfor the mostserious
offensewill beimposed.The principal hasdiscretionoverwhetherconsequence®r lesser offensesareimposedandoccur

concurrentlyor consecutivelywith the more seriousoffenses Principals may deviate from the established levels of

disciplinary action for other reasons, if there is appropriate justification and documentation.

Parentshouldbe awarethat SchoolBoardpolicy and SouthCarolinaCode59-24-60 requireschoolofficials to contact law
enforcemenbfficers whena studentengagesn any activity that may or doesresultin injury or seriousthreatof injury to
a personor property. Parentsare askedto supportthe schoolsin their effort to maintaindiscipline and high standardsof
conduct.At the beginningof eachschool year teachersand principals discusswith studentsbehavior expectationshut
parentsarealsorequestedo discusswith childrenthe importanceandthe need forgoodbehavior anda positive attitudeat
school. Children must learn self-discipline in orderto becomeeffective learnersand good citizens. With homeschool
cooperationan environmentin which all studentsare safe,secureandableto learncanbe created andmaintained.

Notification of Law Enforcement Officers

Schooladministratorsvill contact law enforcement authorities and the Chief Operations Officer immediatelyuponnotice
that a personis engagingin, or hasengagedn, any activitieson school propertgr at a schoolsanctionedr sponsored
activity which mayresult, or doin factresult,in injury or serioughreatof injury to the personor to anothempersonor his/her
property.Specifically, the actionswhich will resultin immediatecontactof law enforcementnclude, but are not limited to
thefollowing:

1. Fightingandassaults

2. Threateningr extortingotherstudentr staff
3. Possessingweapon

4. Threateningo useor usingaweapon

5. Bombthreats

6. Settingdfires

7. Destructiorof property

8. Possessiorsale,or useof anyillegal substance
9. Theft

10. Harassment
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Disciplinary Action Levels

Levell VerbalWarning/R@rimand/Reminder

Level2 Intervention/Classroonevel

Level3 Conference

Level4 Intervention/Schoolevel/In-SchoolSuspension
(Perad mi ni Disareian)or ' s

Level5 SuspensiofiOut-of-Schooll-5 Days)

Level6 SuspensioiOut-of-School6-10 Days)

Level7 Expulsion

Explanation of Disciplinary Action Levels

The following summarizeshe levelsof disciplinaryactionthat will be enforcedby schoolpersonnelwith studentsvho are
in violation of disciplinerulesandregulationsthe Codeof StudentConductandDiscipline Guidelines SchoolBoard policies,
and/or localstate andfederallaws. Administrators and school personih@vethe authorityto makedecisionswithin therange
of disciplinary action(s)indicatedfor eachoffense. In cases where the cumulative effect of continued and repeated
infractions create a need for action not included in the range specified for that offense, the principal may appeal in
writing to the superintendent or his designee for permission to apply the next disciplinary action level.

Level 1 - Verbal Warning/Reprimand/Reminder

The teacher/staffmember will tell/remind the studentnot to engagein inappropriatebehavior or give the studenta
reminder of the rule. (Every effort should be madeto conductwarnings/reprimandgrivately.) Wheneverpossibleand
appropriatethe teacher/staffnembershall try to redirectthe behaviorby telling the studenthe behaviorin which he should
engage.

Level 2 - Intervention/Classroom Level
If the actions in Level 1 are not successful, appropriate intervemtiaisr consequences a teacher or administrator may apply
are as follows:

o Timeout Notehome

0 Telephoneallto home/appropriatadult Lossof privileges

0 Lossofrecess

o0 Interventions/consequenca®notlistedin anyhierarchy. Theteachemaydecidewhichone(s)to use howoften,ard

in what combination.

Level 3 — Conference

Staff membersnayconducta conferenceamonganycombinatiorof the following:
Teacher/Student

Teacher/Parent

Teacher/Counselor
Teacher/Student/Administrator
Teacher/Student/Counselor/Parent
Administrator/Student,

Administrator/Parenfvia telephones acceptable)
Teacher/Parerfvia telephonés acceptable)
Othercombination®f personsasdeemedappropriate
Otherpartiesasdeemedappropriate

O O0OO0O0OO0OO0OO0OO0OO0OOo

Level 2 actionsand/orother consequenceand interventionsnay be determined as result of Level 3conferences(e.g,
Following a Level 3 conferencdor cheating,an administratormay inform parents/guardianthat futureincidentswill result
in thestudenteceivinga gradeof zerofor theassignneny).
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Level 4 - Intervention/School Level/In-School Suspension (Per administrator's discretion)
The useof all interventionstepsat this levelis not necessary.Administrators at each schoolay determinewhich of the
interventionss mostappropriatdor ensuringhatall childrenhaveaccesso a safeandorderlylearningenvironment.

Parent/Administrator Conference Self-explanatory

Referral To school counselor,child study team, psychologist, social worker,
mental health,clinic, schooladministratoror othersupportpersonnefor
the purposeof developinganinterventionplan

Behavioral Contract A written agreement betweethe student/parent/guardiaand school
listing requirement$or improvement

Staffing Meeting of school personneland othersto considerthe behavior of
the studentandmakerecommendatiorn®r improvement

Restriction The temporarydenial of the student'sright to participatein designated
activities. (e.q, field trip, field day, assemblyrecess,specialactivities,
extracurriculaactivities,parties etc.)

Probation A written agreementith the studentrequiringa definedperiod of good
behaviorin lieu of suspension

Written Communication Letter,progresseport,etc.,sentto the parent/guardian

In-School Suspension** A studentmay be assignedo in-schoolsuspensiorior up to threedays

for breakinga school or classroomrule. In ISS, a studentis assigned
to a separateroom for the designatedtime period and given work to

do by qualified school personnelserving as the ISS Coordinator.
Studentsmust complete all work assignedand all classesmissed
during this time are markedexcused.Refusalto attendISS may result
in out-of-school suspensionParent contact is requirefdr release
from ISS.

** This programis availableat middleandhigh schools.

Level 5 - Suspension (Out-of-School 1-5 Days) (SchoolBoardPolicy JDD andJDD-R)

The principal, assistanprincipal, or acting principal may suspend studentfrom schoolfor a periodup to five (5) days for

violation of the Codeof StudentConductandDiscipline Guidelines.The parent/guardiamvill be requiredto confer with the
principalor his/herdesignee prioto thestudent'seinstatementf theprincipalor his/herdesignee determinghatthestudent's
presencet schoolcreatesa continuingdangero personsor propertyor anongoingthreatof disruption, the studentmay be
removedfrom schoolimmediately. Any student who is under out-of-school suspension and also enrolled in extra-

curricular activities will be restricted and/or excluded as a participant or spectator from extracurricular activities

until reinstated in his/her school. Out-of-school suspension could result in a child's permanent removal from an

extracurricular activity.

Level 6 - Suspension (Out-of-School 6-10 Days) (SchoolBoardPolicy JDD andJDD-R)

The principal, assistantprincipal, or acting principal may suspenda studentfrom school for six to ten (6-10) days for
violation of the Codeof StudentConductandDiscipline Guidelines. The parent/guardiawill be requiredto conferwith the
principal or his/her designeeprior to the student'sreinstatementlf the principal or his/herdesigneedeterminesthat the
student'presenceat schookreates continuingdangerto persons opropertyor an ongoinghreatof disruption,the student
mayberemovedirom schoolimmediately.

Any student who is under out-of-school suspension and also enrolled in extracurricular activities will be restricted
and/or excluded as a participant or spectator from extracurricular activities until reinstated in his/her school.

Level 7 - Expulsion (SchooBoardPolicy JDE and JDE-R)

A studentwill be subjectto expulsionfor the commissionof any crime, grossimmorality, gross misbehavior,or the
violation of any written rules and regulationsestablishedby the Board or the State Board of Educationor when the
presencef the studentis deemedo be detrimentalto the bestinterestsof the school. Expulsionmeansthe studentcannot
attendschoolor be onthe schoolgroundscannotattend anyrogramatthe schooln the daytime orat night,and cannotride
a school bus. Expulsion procedureswill be initiated and implementedas defined in the Board Policy Manual of the
Chester County School District. A studentcanbe expelledonly by actionof the SchoolBoardbased uponrecommendation
of theprincipalandthe superintendertdr hisdesignee.
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Due Process Procedures

Out-Of-School Suspension

Whena studenis suspended:

1. Theparentorlegalguardianof thepupil will benotified, in writing, of thereasondor suchsuspension,

2. Theparentsor legal guardianof the pupil will be notified of a time and placewhenthe administratorwho initiated
thesuspensiois availablefor aconference.

3. Theconference wiltakeplacewithin 3 calendaidaysof the dateof thesuspension.

Appealof asuspension:

1. Parent(s)/guardian(shustrequestin writing a review of the suspensiono the District HearingOfficer or to other
personasdesignatedby the Superintendent.

2. Parent(s)/guardian(sjustmaketherequestvithin three(3) daysof thesuspensionr thedecisionis final.

3. The appealwill be conductedas an informal hearingby the District Hearing Officer, his/herdesigneepr other
personasdesignatedby the Superintendent.

4. Within ten(10) calendadaysof the hearingthe HearingOfficer will renderadecisionasto whetherthe suspension
was proper.The HearingOfficer will reporthis/herdecisionin writing to the parent/legalguardiarandtheschool.

Expulsion

With the expectationof fair and equitabletreatmentof all studentsand within the guidelinesof the federaljudiciary, the
following will constitutethe minimum due processprocedurego be followed in detention,suspensionand expulsionof
students.

1. If proceduredor expulsionareinitiated,theparent(s)/guardian(s)f the studenwill benotified in writing of the time
and placeof a hearingbeforethe District HearingOfficer. The hearingwill take placewithin 15 daysof the written
notification.

2. Atthehearingparent(s)/guardian(syill havetherightto legalcounsebhndall otherregularlegalrights.

3. The studentwill be given an opportunityto explainthe circumstance®f the alleged misconductand to present
witnesse®n his/herbehalf.

4. Theparent(s)/guardian(syill benotified of theHearingO f f i deeisiohirswriting within 10days.

5. The parent(s)/guardian(sdf a studentor the student,if eighteenyearsor older, may appealthe decision as
providedin the BoardPolicy Manualof the ChestetCountySchoolDistrict.

NOTE: Students with disabilities will be addressed according to guidelines provided by the Special Services Division
of the Chester County School District.

Notice of Parent/Student Rights Under Section 504 of the Rehabilitation Act of 1973

Section504 of the RehabilitationAct of 1973is a nondiscriminatiorstatutethat prohibitsdiscrimination ands designed to
assurethat disabledstudentshave educationalbpportunitiesand benefitsequalto thoseprovidedto nondisabled students.

An eligible studentunder Section 504is a studentwho (1) has,(2) hasa recordof having, or (3) is regardedas having, a
physicalor mentalimpairmentthatsubstantiallyfimits a majorlife activity suchaslearning.

It is thepolicy of the ChesteiCountyBoardof SchoolTrusteesotto discriminateonthe basisof disabilitiesin its educational
programsactivities,or employmenpracticesasrequiredby the Act.

The requlations for implementing Section 504 provide parents and/or students the following rights:

1. You have the right to be informed of your rights under Section 504, which is the purpose of this notice.

2. Section504 requiresthe school systemto locate, evaluate,and determineif a studentis a qualified individual
requiringaccommodationsecessaryo provideaccesso educationaprograms.

3. You havethe right to receivenotice within a reasonabldime before ChesterCounty School District identifies,
evaluatesgr changeyour student'placement.

4. You havetheright to periodicre-evaluatiorandevaluatiorbeforesignificantchangen placement.

You have the pportunityto reviewrelevanteducationatecordsunderthe Family EducationaRightsand Privacy
Act. The requirementsare describedn the Board'spolicy manuallocatedin the schoolmediacenterand school
office.
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6. You havetheright to requestan informalconferencewith the principalandthe assistancéeamif you disagreewith
the decisionsreachecdby the schoolregardingidentification,evaluation the educationaprogram,or placementlf
your concernsare not resolved,you may requesta hearingbefore an impartial hearingofficer by notifying the
Director of SpecialServicesat the addresdisted below. You havethe right to be representedy counselin the
impartialhearingprocesandto appeatheimpartialhearingofficer'sdecision.

Suspension of Students Under Section 504 of the Rehabilitation Act of 1973

If a studenthasbeenidentified asdisabledunderSection504 andit is proposedhatthe studentbe suspendedrom school,
federal law requiresthat the following proceduresbe implemented:(Under no circumstancesnay discipline procedures
beimposedon disabledstudentsyhich exceedhosewhich would be appliedto nondisabledstudentsor thesameoffense.)

A. Suspension of Ten Days or Less (Cumulative within a School Year)
1 The principaimustgive the studentwritten or oralnoticeof the chargesthe evidenceanda chanceo present
his/hersideof the story.
1 The principaimustgive the student's parent(s) guardian(sritten noticeof thesuspensionThe noticeneed
notbegivenprior tothesuspension.

B. Suspension of More Than Ten Days in a School Year Which May Result in a Change of Placement

A seriesof suspensionsachof which is ten or fewer daysin duration,but which createa patternof suspensionanay
constitutea significantchangein placementThe determinationof whethera seriesof suspensionsreatesa patternis
madeon a caseby-casebasisby the AssistanceTeam. The Assistanceleamshould considerthe following factorsin
makingthedetermination:

1 Thelengthof eachsuspension;

1 Theproximity of thesuspensiont eachother;

1 Thetotalamountof timethe studenis suspendeffom school.

If after considerationof thesefactors the AssistanceTeam determinesthat the additional suspensiordays do not
constitutea changen placementhenthe studentmaybe disciplinedin the samemannerasnondisabled studentsif the
team determinesthat the suspensionvould result in a changeof placementthen a reevaluationwhich includesa
manifestationdeterminationmust be conductedto determinewhetherthe misconductin questionis relatedto the
s t u d disabilitysand, if so, whetherthe s t u d eunrént educationalplacementis appropriate.In making this
determinatiorthe Assistanc& eamshouldconsidetthefollowing information:

1 Currentevaluatioranddiagnostiaesults

1 Informationsuppliedby the parents

1 Observation(spf thestudent

1 Thes t u d amentSestion504 AccommodatiorPlan

If the AssistanceTeam conductingthe manifestationdeterminationdecidesthat the misconductis related to the
s t u d disalility,4he teammust continuethe evaluationto determinewhetherthes t u d eundntAscommodation
Planis appropriateandmaynot suspendhe studenffor additionalday(s).

If the AssistanceTeamdeterminesthat the misconductis not related to thes t u d disalility,sthe student may be
disciplinedin thesamemannetasnondisabledstudents.

Note: Parents must be given notice of their rights under Section 504 prior to conducting a re-
evaluation/manifestation determination.

C. Long-Term Suspension (Suspensions for More Than Ten Days)

Suspensionsef morethantendaysareconsidered tdea significantchangen placemenaind requirghatthe Assistance
Teamconducta reevaluationwhich includesa manifestationdeterminationto ascertainwhetherthe misconductin
guestionis relatedto the s t u d elisabilitysand, if so, whetherthe s t u d eunrént AccommodationPlan is
appropriate.In makingthis determinatiorthe Assistanc& eamshouldconsideithefollowing information:

1 Currentevaluatioranddiagnostiaesults

1 Informationsuppliedby the parents

1 Observation(spf thestudent

1 Thes t u d amentSestion504 AccommodatiorPlan
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If the AssistanceTeam conductingthe manifestationdeterminationdecidesthat the misconducts related to the
disability, the teammust contirue the evaluationto determinewhetherthes t u d eurrdntAcacommodationPlanis
appropriateandmaynotimposealong-termsuspension.

If the AssistanceTeamdetermineghat the misconductis not related to thes t u d digability,she studentmay be
disciplinedin thesamemannerasnon-disabledstudents.

Note: Parents must be given notice of their rights under Section 504 prior to conducting a
reevaluation/manifestation determination.

D. Use of Alcohol or Illegal Drugs

Studentsvho aredisabledunderSection504 may be disciplinedto the sameextentasnon-disabledstudentdor the use
of alcoholor illegal drugs.
For Further Information on Section 504,
Please Contact:
Director of Special Services
509 District Office Drive
Chester, SC 29706
(803) 581-9500

Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owutf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Owutf-School6-10 days)
Level 3 Conference Level 7 Expulsion

Level 4 | Intervention/School Level/kschool Suspension

Discipline Code

Rule 1: Attendance Levels of

A student is to report to school and all classes on time. A student should remain in school for the  Disciplinary Action
instructional day Min. Grade Max.
A. Tardiness 1 K-5 4
Reporting late to class or school. 1 6-8 4

1 9-12 5

B. Skipping 3 K-5 5
Failure to attend class after reporting to school. 3 6-8 5

3 9-12 5
C. Leaving Without Permission 3 K-5 5
Unauthorized walkout from a classroom, a school building, or school grounds. 3 6-8 5

3 9-12 5
D. Early Dismissal 1 K-5 4
Failure to participate in instruction for a full day due to eahgckout. 1 6-8 4

1 9-12 4
E. Excessive Absences 1 K-5 3
Excused or unexcused absences which are fel 1 6-8 3
referred to an attendance officer. 1 9-12 3
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Rule 2: Food and Beverages

A student will not eat in nor carry food/beverages/chewing gum to unauthorized areas of the sch 1 K-5 3
without the teacherodés permission. (Unauthor 1 6—8 3
common areas, entrance foyers, restrooms, and classrooms.) 1 9-12 3
Rule 3: Cheating/Plagiarism/Misrepresentation
Students are expected to perform honestly through the production of their own work and the
demonstration of respect for the work of others.
A. Cheating 1 K-5 5
Includes the actual giving or receiving of any unauthorized aid or assistance or the actual giving 1 6-8 5
receiving of unfair advantage on any form of academic work. 3 9-12 5
B. Plagiarism 1 K-5 4
Includes the copying of tHanguage, structure, idea, and/or thought of another and representingi 1 6-8 4
one’s own original work. 3 9-12 5
C. Falsification 1 K-5 4
Includes the verbal or written statement of any untruth, including the production of forgess of 1 6-8 5
forged writing. 3 9-12 5
D. Attempts 1 K-5 5
Toward completion of any act described above would constitute a violation and may be punishal 1 6-8 5
the same extent as if the attempted act had been completed. 3 9-12 5
Rule 4: Personal Property
The unauthorized possession or use of any type of toy, electronic, or mechanical device which ¢
or impedes the educational process is prohibited. Specifically prohibited are CB radios, boom bc
beepers, ocellular telephones which are not authorized for use at school. All items will be confis
and arrangements for returning those to the parent/guardian will be determined at the time of the
incident.
Confiscated items will be returned as follows:

15t Offense  To parent at a conference

2" Offense  To parent at end of 14 days

34 Offense To parent at end of 30 days with student being subject to suspension

4" Offense  To parent at end of school year with student being subjestalsion

Note: Students who refuse to surrender an item upon request are subject to suspension
A. Money 1 K-5 3
Possession of a large amount of money will result in confiscation of the money, and in appropria 1 6-8 5
cases, turned over to parent 1 9-12 5
C. Cellular Telephone 1 K-5 3
Possession of a telephone or similar device on school property without permission of the admini 1 6-8 4
is strictly forbidden. The device will be confiscated and returned accordadnmistrative rule. The 1 9-12 5
use of cell phones during the school day is subject to administrative rule.
Rule 4: Personal Property (continued)
E. Speakers 1 K-5 3
Possession of any device which amplifies sound framllahone, radio, etdy students on school 1 6-8 3
property without permission of the administration is strictly forbidden. 1 9-12 3
Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Oubf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Oubf-School 610 days)
Level 3 Conference Level 7 Expulsion
Level 4 Intervention/School Level/k$chool Suspension
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F. Toys 1 K-5 3

Possession of any toys, games, etc. or similar devisguilgnts on school property without the 1 6-8 3

permission of the administration is strictly forbidden. 1 9-12 3

Rule 5: Student Dress

A student will maintain personal attire and grooming standards that promote safety, health, and

acceptable standards of social conduct. Student dress that disrupts the school environment will

tolerated.

A. No attire may advertise or display items illegal for those under 21 years of age, contain obsce 1 K-5 5

or promote illegal acts hese items include, but are not limited to: clothing that depicts alcohol, dr 1 6-8 5

tobacco, racial slurs/epithets, sexual suggestion/insinuation or inappropriate language. 1 9-12 5

B. Hats will not be worn in the school district office buildings without permission of the 1 K-5 5

administration.
1 -8 5
1 9-12 5

C. No gangrelated attire will be tolerated. 1 K-5 5
1 6-8 5
1 9-12 5

D. No attire will be permitted which is deemdi$ruptive or unsafe for the student or school. Shoes 1 K-5 5

must be worn at all times. Clothing on the upper body should cover the shoulder with only arms 1 6-8 5

exposed. Lower body clothing should fit properly and reach from the waist to just above the knec 1 9-12 5

will be worn unless clothing is held up by elastic band. Shirts will be tucked.

Rule 6: Disruptions

Students are entitle to a learning environment free of unnecessary disruption. Any physical or ve

disturbance within the school setting or during related activities which interrupts or interferes witl

teaching and orderly conduct of school activities is prohibited.

A. Inappropriate Talking 1 K-5 4

Repeated/chronic/loud talking in thassroom without permission. 1 6-8 4
1 9-12 5

B. Propelling Objects 1 K-5 5

Throwing any object inappropriately or directed at anyone in any part of the school or schoolgra 1 6-8 5
1 9-12 5

C. Horse Playing 1 K-5 4

Rough or noisy play or pranks (pushing, yelling, chasing others) 1 6-8 4
1 9-12 5

D. Harassing Others 1 K-5 5

Teasing, pestering, narealling, wisecracking 1 6-8 5
1 9-12 5

Rule 6: Disruptions (continued)

E. Refusing to remain seated 1 K-5 4

Getting out of seat or moving seat without permission of staff member 1 6-8 4
1 9-12 5

Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owubf-School 15 days)

Level 2 Intervention/Classroom Level Level 6 Suspension (Owubf-School 610 days)

Level 3 Conference Level 7 Expulsion

Level 4 Intervention/School Level/k$chool Suspension
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F. Pushing/Shoving/Kicking/Hitting/Biting/Spitting 1 K-5 5

Any action which could cause harm to another student or adult 1 6-8 6
1 9-12 6

G. Rude Noises

Making any unnecessary noises 1 K-5 4
1 6-8 4
2 9-12 5

H. Chronic lack of supplies 1 K-5 4

Repeatedly reporting to class lackimgcessary materials such as books, writing instruments, class 1 6-8 4

supplies, etc. 1 9-12 4

I. Leaving without permission 1 K-5 5

Exiting the classroom, building, or property without obtaining proper adult approval 1 6-8 5
1 9-12 5

J. Other 1 K-5 5

Any other action which interferes with the educational activities of the school or disrupts the lear 1 6-8 5

environment 1 9-12 5

Rule 7: Disrespectful Behavior

A student will behave in@spectful manner toward teachers/staff and other students. Examples ¢

disrespectful behavior include:

A. Walking Away 1 K-5 4

Leaving while a staff member is talking to you 2 6-8 5
2 9-12 5

B. Talking Back 1 K-5 4

Verbally responding to a staff member in a rude manner 2 6-8 5
2 9-12 5

C. Refusing to identify self properly 1 K-5 4
2 6-8 5
2 9-12 5

D. Displaying Rude Behavior 1 K-5 4

Physically or verbally displaying behavior thatiiscivil, unmannerly, curt, or impudent 2 6-8 5
2 9-12 5

E. Challenging Authority 1 K-5 5
2 6-8 5
2 9-12 6

Rule 8: Insubordination

A student will obey the directions of any staff member during the time the student is in school or

participating in a school activity including field trips. Examples of insubordination are:

A. Failure to comply with authorized direction from a staff member 2 K-5 5

Failure to follow a reasonable direction 3 6-8 5
3 9-12 5

Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owubf-School 15 days)

Level 2 Intervention/Classroom Level Level 6 Suspension (Owf-School 610 days)

Level 3 Conference Level 7 Expulsion

Level 4 Intervention/School Level/k$chool Suspension
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Rule 8: Insubordination(continued)

B. Refusal to do work in class 1 K-5 4
Failure to attempt to completequired work in class; sleeping in class 1 6-8 5

1 9-12 5
C. Failure to serve detention 3 K-5 4
Failure to report to a detention as assigned by a staff member 3 6-8 5

3 9-12 5
D. Refusal to participate in In-School Alternatives 1 K-5 5
Failure to report to ischool suspension or violations while servingahool suspension. Refusal to 1 6-8 5
participate in classroom alternatives. 1 9-12 5

Rule 9: Profanity/Obscenity

Cursing or using abusive languagen c | udi ng remar ks intended to demean a p
or intellectual ability is considered obscenity. This violation includes actions or displays of an obscene nature andnhefvea
clothing or adornmentsncluding inappropriate jewelry, which convey either violent or sexually suggestive messages or offen
statements toward school personnel and/or students, i.e. vulgar language. Abusive and insulting language toward schebl pe
will be reported to plice.

A. Swearing
Saying anything that conveys an offensive, racial, obscene, or sexually suggestive message 1 K-5 5
3 6-8 6
3 9-12 6
B. Obscene/Offensive Gestures 1 K-5 5
Making any sign that conveys an offensive, raciakexually suggestive message 3 6-8 6
3 9-12 6
C. Derogatory Written Materials 3 K-5 5
Writing, saying, or making gestures that convey an offensive, racial, obscene, or sexually sugge 3 6-8 6
message toward another individual 3 9-12 7
D. Communication directed at another individual 1 K-5 5
Writing, saying, or making gestures that convey an offensive, racial, obscene, or sexually sugge 3 6-8 6
message toward another individual 3 9-12 7
E. Technology 1 K-5 7
Use of computer technology to convey an offensive message 3 6-8 7
3 9-12 7
F. Possession or Distribution of Obscene Materials 1 K-5 7
3 6-8 7
3 9-12 7
Rule 10: Trespassing
Students, patrons, and sch@arsonnel are expected to have the appropriate authorization to be ¢
School District property.
Levels of Disciplinary Action
Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owubf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Owubf-School 610 days)
Level 3 Conference Level 7 Expulsion
Level 4 Intervention/School Level/k$chool Suspension
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A. Any student who has been suspended or expelled from attendance may be consider 3 K-5 7

trespasser if he/slapears on any Chester County Public School property during the 3 6-8 7

suspension/expulsion period. 3 9-12 7

Rule 10: Trespassing¢continued)

B. Students who arrive at school before school opens or raftairthe close of their school 3 K-5 5

day without specific need or appropriate supervision may be considered trespassers. 3 6-8 5
3 9-12 5

C. Any student who is requested by an administrator to leave school property is expecttc 3 K-5 5

do so immediately. Failure to do so may be considered trespassing. 3 6-8 7
3 9-12 7

Rule 11: Unauthorized use of computer technology

Unauthorized or illegal use of computers, software, computer networks, telecommunications, an 1 K-5 6

related technologies; or involvement in willful acts that cause physical, financial, or other harm, ¢ 3 6-—8 7

which disrupt information technology in any manner is prohibited. Parent and student must sign 3 9-12 7

Internet Acceptable Use Poli§tudent/Parent Certifi¢@n Form in order to have access to the

internet.

Rule 12: Bus Discipline

School bus transportation is provided for many Chester County students. This service exists for

elementary, middle, and high schatlidents to and from school, instructional field trips, athletic tri|

and special after school activities. The driver of the bus has the authority to maintain order and t

responsibility for providing a safe environment. The school served by the wiiesnder discipline

assistance when the driver issues a bus discipline referral.

It is important to know that riding a school bus, for whatever purpose, is a pri8kegients

who do not behave on the school bus may have the privilege of riding revoked for a

specified time or permanently. (The range of action levels assigned includes school

sanctions in addition to loss of bus privileges.)

A. Fighting 3 K-5 7
3 6-8 7
3 9-12 7

B. Rude/Discourteous/Annoying 1 K-5 5
1 6-8 5
1 9-12 5

C. Profanity 1 K-5 5
1 6-8 5
1 9-12 5

D. Destruction of Property 1 K-5 5
1 6-8 6
1 9-12 7

E. Throwing Objects 1 K-5 5
1 6-—8 5
1 9-12 5

Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owubf-School 15 days)

Level 2 Intervention/Classroom Level Level 6 Suspension (Owubf-School 610 days)

Level 3 Conference Level 7 Expulsion

Level 4 Intervention/School Level/k$chool Suspension
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F. Possessing Weapons 4 K-5 7
4 6-8 7
4 9-12 7
G. Threatening others/Harassment 2 K-5 7
2 6-8 7
3 9-12 7
Rule 12: Bus Disciplingcontinued)
H. Eating/Drinking/Littering 1 K-5 3
1 6-8 3
1 9-12 3
l. Yelling 1 K-5 5
1 6-8 5
1 9-12 5
J. Refusing to stay seated 1 K-5 5
1 6-8 5
1 9-12 5
K. Unsafe conduct/smoking 1 K-5 5
1 6-8 6
1 9-12 6
Rule 13: Gambling
A student will not plagames of skill or chance for money or property or be present at the scene ¢ 1 K-5 5
such games. This includes dice shooting whether or not gambling is involved. 1 6-8 5
3 9-12 5
Rule 14: Fighting/Assault
Students and schopekrsonnel are entitled to a school environment free from threat and the physit
aggression of others. The following acts are prohibited:
A. Fighting
Fighting involves two or more parties striking each other for the purpose of causing harmtihjsry. 3 K-5 7
action may extend to mutual shoving, wrestling, or other aggressive actions which may resultin 3 6—8 7
danger of harm or injury to party, bystanders, or school property. A student that is assaulted anc 3 9-12 7
retaliates by hitting, kicking, etc.: may be didiripd for fighting.
B. Threat
Conveying by gestures, notes, or verbal comments the intent to cause bodily injury or to deprive 2 K-5 5
person of their rights is considered a threat. 2 6—8 7
3 9-12 7
C. Incitement/Instigation
Actions, comments, or written messages intended to cause others to fight or which may resultin 2 K-5 5
or harm to another individual are considered incitement or instigation. Food fights will be causet 2 6-8 6
immediat expulsion hearing. 2 9-12 7
Levels of Disciplinary Action
Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owbf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Owf-School 610 days)
Level 3 Conference Level 7 Expulsion
Level 4 Intervention/School Level/k$chool Suspension
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D. Physical Abuse
Intentionally hitting, shoving, scratching, biting, kicking, blocking the passage of, or throwing objt
at a person (bitingnd intentional scratching always require office notifications).

E. Battery
The willful use of physical violence which is intended to result in bodily injury or the use of a
dangerous object in an effort ¢ause bodily injury is considered an assault on a person.

Rule 14: Fighting/Assault(continued)
F. Gang Assault/Battery
When more than one student inflicts bodily harm on another student in the form efalesize.

G. Bullying
Hurting, frightening, browbeating, intimidating another person

H. Assault/Battery on a School Board Employee/Public School Employee
Intentional physical violence directed toward a School Board employee is considered an assault

I. Homicide
The killing of one person by another.

J. Hazing
Mistreatment of anothestudent so as to cause bodily injury

Violation of these rules may result in an immediate recommendation for expulsion per
administrative discretion.

Rule 15: Reckless vehicle use
High schoolstudents who meet the requirements and accept the responsibilities of driving private

2 K-5 5
2 6-8 6
2 9-12 6
2 K-5 7
2 6-8 7
2 9-12 7
5 K-5 7
5 6-8 7
5 9-12 7
5 K-5 7
5 6-8 7
5 9-12 7
3 K-5 7
3 6-8 7
4 9-12 7
7 K-5 7
7 6-8 7
7 9-12 7
7 K-5 7
7 6-8 7
7 9-12 7

1 9-12 5
Also, loss of driving

automobiles to school are permitted to do s privileges

follow the parking and auto usage regulations as prescribeddintlividual high school. Failure to

adhere to these regulations may result in forfeiture of the privilege of parking a motor vehicle on

school property or, in the case of a parkir

the owreese.d0s exp

Rule 16: Defacing/Destroying School or private property

A student will not willfully or maliciously deface, damage, or destroy property belonging to anoth

This includes school property at any time and priyate property while the student is under the

school ds jurisdiction. A student or parent/

malicious destruction of school property. Examples of defacing/destroying property are:

A. Writing on walls, mirrors, or desks 1 K-5 5
2 6-8 5
3 9-12 5

Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Oubf-School 15 days)

Level 2 Intervention/Classroom Level Level 6 Suspension (Owf-School 610 days)

Level 3 Conference Level 7 Expulsion

Level 4 Intervention/School Level/k$chool Suspension
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B.Damaginganot her’s c¢lothing or property 1 K-5 5
2 6-8 5
3 9-12 7
C. Graffiti
Willful or malicious defacing opublic or private property. 1 K-5 6
2 6-8 7
3 9-12 7
D. Damaging books, technology, etc. 1 K-5 6
2 6-8 7
3 9-12 7
Rule 17: Theft/Attempted theft
A student will not steal or attempt to steal property. A student wilbostess or attempt to possess
stolen property.
A. School Property 3 K-5 7
Unlawfully taking and/or carrying away property belonging to Chester County Public Schools. 3 6-8 7
3 9-12 7
B. Staff Property 3 K-5 7
Unlawfully takingand/or carrying away property belonging to a staff member. 3 6-8 7
3 9-12 7
C. Student Property 3 K-5 7
Unlawfully taking and/or carrying away property belonging to another student. 3 6-8 7
3 9-12 7
D. Student Locker 1 6-8 5
Removing any property from a | ocker other t 3 9-12 7
E. Possession of Stolen Property 1 K-5 5
Having in one’s possession property obtaine 3 6-8 7
3 9-12 7
Rule 18: Tobacco
The law requires all school buildings to be sméilee. All students are PROHIBITED from the use &
possession of tobacco products, matches, and lighters on school property. This prohibition inclu
related activities (i.e., bustops, school bus, extracurricular activities, etc.)
A. Smoking or other tobacco use 4 K-5 5
4 6-8 6
4 9-12 6
B. On-person possession 3 K-5 5
Having tobacco or tobacco paraphernalia 3 6-8 6
3 9-12 6
Levels of Disciplinary Action
Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owubf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Owf-School 610 days)
Level 3 Conference Level 7 Expulsion
Level 4 Intervention/Schoalevel/In-School Suspension
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Rule 19: Chemical Abuse

Possessing (which includes bringing substances onto school property) illegal chemicals, alcohol
alike drugs and alcohol, anabolic steroids, inhalants, any drug not prescribed fetuthent by a
physician, or any substance represented as a drug: OR possession or use of drug paraphernali
Chemical abuse also encompasses distribution, which includes sale, gift, sharing, and taking ort
or arranging for a sale, before, during, after school.

A. Alcohol and drug use 5 K-5 7
A REFERRAL TO AN APPROVED DRUG AND ALCOHOL TREATMENT PROGRAM 5 6-8 7
REQUIRED. PLEASE SEE SCHOOL COUNSELOR FOR REFERRAL. 5 9-12 7
B. Possession or use of drug paraphernalia 4 K-5 7
4 6-8 7
5 9-12 7
C. Distribution
REQUIRED REPORT TO POLICE FOR THESE INFRACTIONS 5 K-5 7
5 6-8 7
5 9-12 7
Rule 20: Medication
Students are not allowed to be in possession of medication (prescribed theeeunter)at any time. 1 K-5 5
All medications must be taken to the office and will be administered by a parent/guardian or des 1 6-8 7
adult per guidelines in accordance with School Board policy. Medications needed during field trif  q 9-12 7
likewise handled through the schaffice or clinic.
Rule 21: Arson/Attempted arson 7 K-5 7
The possession, use, or intent to use any material which may result in a fire on school property 7 6-8 7
constitutes arson and is prohibited unlepgcifically authorized by school officials. 7 9-12 7
Rule 22: Bribery 2 K-5 7
A student will not give or promise anything to induce a person to do something illegal or wrong. 3 6-8 7
3 9-12 7
Rule 23: Extortion/Robbery 4 K-5 7
A student wil/ not take, or threaten to tak 4 6-8 7
intimidation. 6 9-12 7
Rule 24: Mace/Mace-like devices 3 K-5 7
A student will not supply, handlese, transit, or possess pepper gas, mace, or similar substances 3 6-8 7
School District property, on the way to or from school, or at scspohsored activities. 3 9-12 7
Rule 25: Firearms 7 K-5 7
The possession or representation of a firearm, whether loaded or unloaded, operative or inopere 7 6-8 7
on any school property or during any school activity is prohibited unless specifically authorized t 7 9-12 7
school officials. Possession includes bringing a fire@nto school property, storing it in a vehicle,
locker, or other receptacle. Firearms include any device which meets the definition of firearm in 1
Code of LawsVIOLATION OF THIS RULE RESULTS IN AN IMMEDIATE
RECOMMENDATION FOR EXPULSION.
Levels of Disciplinary Action
Level 1 Verbal Warning/Reprimand Level 5 Suspension (Oubf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Owf-School 610 days)
Level 3 Conference Level 7 Expulsion
Level 4 Intervention/School Level/k$chool Suspension
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Rule 26: Weapons/Explosives/Fireworks

A student will not supply, handle, use, transmit, or possess a weapon or any object that is desigi
used to inflict bodily injury or place person in fear of safety or wdlkeing or any object which can
reasonably be considered a weapon, or any substance that could cause harm or irritation to anc
individual. All weapons/instruments/objects described below will be confiscated and reledjtoshe

police.

A. Bomb 7 K-5 7

Any device brought to school that contains combustible material or combustible materialand afi 7 6-8 7
7 9-12 7

B. Knife/Razor Blade/Box Cutter 4 K-5 7

Possession of any size or shap&ndfe including blades, or other sharp devices used for cutting 4 6-8 7

without school authorization. 5 9-12 7

C. Ammunition/Fireworks/Small Explosives 4 K-5 7

Possession of any bullets or shells or any objects that could be consideeegihtonunition or 4 6-8 7

resemble ammunition. Possession of firecrackers or any small explosive device including caps, 4 9-12 7

pops, and stink bombs.

D. Other

Possession of any object or substance that could cause harm,iination to students or any other 4 K-5 5

persons including, but not limited to: slingshot, ice pick, rfiliered rings, heavy chain, metal 4 6-8 7

knuckles, clubs, stun guns (and other electrical shaking devices), cigarette lighter, martial arts ol 4 9-12 7

chemicalbombs.

Rule 27: Sexual Offenses

A student will not engage in sexual or immoral behavior. Examples:

A. Offensive Touching 3 K-5 7

Il nappropriate fondling; pl acpamsg of hands or 4 6-8 7
4 9-12 7

B. Sexual Harassment 4 K-5 7

Unsolicited, unwelcome sexual overtures, conduct or advances, requests for sexual favors; vert 4 6-8 7

physical abuse of a sexual nature. Sexually oriented comments, threats, intimidagipropriate 4 9-12 7

conversation or jokes, which make another person uncomfortable, or coercion, verbal or physice

forbidden. Any student (or the parent/legal guardian of a student) who feels he or she has been

subjected to sexual harassmentisencouraged f i | e a compl aint with

harassment contact person, or-386l22. opies bfthe Board

of Trustee’'s policy regarding sexual h guardian s

in each school’s main office and media cent

and will have authority to determine when sexual harassment or misconduct has occurred.

C. Indecent Exposure 4 K-5 7

I ntentional exposure of private parts of or 4 6-8 7
4 9-12 7

D. Amorous Behavior 1 K-5 4

Inappropriate public displays of affection 1 6-8 5
3 9-12 5

Levels of Disciplinary Action

Level 1 Verbal Warning/Reprimand Level 5 Suspension (Owf-School 15 days)

Level 2 Intervention/Classroom Level Level 6 Suspension (Owubf-School 610 days)

Level 3 Conference Level 7 Expulsion

Level 4 Intervention/School Level/k$choolSuspension
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E. Consensual Sex 7 K-5 7
Sexual activity involving willing participants 7 6-8 7
7 9-12 7
F. Rape or Attempted Rape 7 K-5 7
Unlawful sexual intercourse or attempted intercourse by force, thrdagror 7 6-8 7
7 9-12 7
Rule 28: Serious Violations 3 K-5 7
A student will not participate in any criminal acts in violation of local, state, or federal laws. 4 6-8 7
4 9-12 7
Rule 29: False Fire Alarms/Bomb Threats 5 K-5 7
Activating a fire alarm without cause, reporting a threat to damage or bomb School Board prope 5 6-—8 7
encouraging inciting, enticing, or soliciting any person to commit such a threat is unlawful and 5 9-12 7
forbidden
Rule 30: Unjustified handling/activation of fire extinquisher 3 K-5 7
A student will not handle, remove, or activate fire equipment on school property. 4 6-8 7
4 9-12 7
Rule 31: Unlawful assembly 3 K-5 7
A student will neither participate iand/or instigate a public disturbance involving violence, confusi 3 6-8 7
or disorder on school grounds. 4 9-12 7
Rule 32: Gang Activity 4 K-5 7
Participation in any gangelated activity include recruiting, organizing, initiation, or any actions 4 6-8 7
identified as gangffiliated behavior is prohibited. 4 9-12 7
Levels of Disciplinary Action
Level 1 Verbal Warning/Reprimand Level 5 Suspension (Oubf-School 15 days)
Level 2 Intervention/Classroom Level Level 6 Suspension (Owubf-School 610 days)
Level 3 Conference Level 7 Expulsion
Level 4 Intervention/School Level/k$chool Suspension
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Student Rights and Responsibilities

PREFACE

Learning in today’ s wo stlddntsirGhesteradCounty $chooliecowillt o
be using dynamic, current content from the w8kucdents will be using their tableis focused,
productive ways thanclude:
A Taking notes in One Note, a Microsoft business application, learning how to structure
information, file, and share information-tine

Collaborating orine with teachers, other students, other schools, and professionals in vital
occupations acrgshe country and around the world

Researching, studying, and evaluating information for daily classroom topics

Uncovering and applying relevant information as a part of an informed deaisikimg process
Producing multimedia presentations

Communicatig through schoeissued email accounts for increased collaboration among
teachers, peers, and others

Helpingteachers bring redgime resources to students
Creating web pages

Blogging

Submitting materials for assessment

>
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You and Your Tablet

General Practice

A You areresponsiblefor the tablet that has been issued to you.

Do not place food or drink near the tablet.

The tablet must never be left unattended.

You are expected toome to school with the tablet batteries fully charged, and must recharge the batteries daily.
Having a dead battery and/or failure to bring the tablet to class will not be an acceptable excuse for late or
incomplete work.

> > > >

Carrying Tablets
A Avoid placing too much pressure and weight on the tablet screen.
A Tablets should always be turned off before placing in the book bag. The tablet will over heat.

Screen Care
The tablet screen can be damaged if subjected to rough treatment. The screenswdeglpasditsitive to damage from
excessive pressure on the screen.

A Do not lean on the top of the tablet.

A Do not place anything near the tablet that could put pressure on the screen.

A Do not place a magnet near the tablet as it will erase the hard drive.

A Do ot poke the screen.

A Only clean the screen with a soft, dry cloth or @tditic cloth.

Tablet Identification
Student tablets will be labeled in the manner specified by the district.
A All tablets will be marked with a Chester County School Distrietallic sticker.
A Record of serial numbers.
A Individual user account name and password.
A There is tracking software installed on the tablet.

Password Protection
Students are expected to password protect their tablets and to keep the password centiddmtiahared only with a
parent/guardian. Students will be held accountable for all sites visited.

Tablets Left in Unsupervised Areas
Under no circumstances should tablets be left in unsupervised areas. Unsupervised areas include, but acetapt limite
buses, locker rooms, unlocked classrooms, gyms, restrooms and hallways. You are responsible for lost or stolen tablets.

Tablets Undergoing Repair
Depending upon repair and estimated repair return time, a loaner tablet may be issued to dtedathesyweave their
tablet for repair. All repairs will be done by CCSD technicians.

Charging Your Tablet

Tablets must be brought to school each day fully charged. Students need to charge their tablets each evening. In case:
where use of the tabkehas caused batteries to lose their charge, students may be able to connect their tablets to a power
outlet in class.

Screensavers
A You are expected to select screen savers and wallpaper that are appropriate.
A Guns, weapons, pornographic materialappropriate language, alcohol, drug, gang related symbols or pictures

are inappropriate and are not allowed.

Passwords on screensavers are not to be used.

Hard drive passwords and powan passwords are forbidden. If used, students will be respofwililee costs
of replacement hardware.

> >
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Managing Your Files and Saving Your Work: You should back up your work on a regular basis.
A Each student will have 25 gigs on the Microsoft OneDrive (Cloud).
A You may backup your work to a flashive, SD card or external drive. It is your responsibility to ensure that
work is not lost due to mechanical failure or accidental deletion.

Use of Camera: The tablet comes equipped with camera and video capabilities.
A The use of a camera in restrooms or locker rooms is prohibited.
A There shall be no inappropriate photos of yourself or friends. The Family Educational Rights and Privacy
Act (FERPA) is a federal law that affords parents and students over 18 years of age certain rights with respect to
students’ educational records, including photograph
or make publicly available a photograph or video of any seredated activity. Unauthorized recordings are
subject to disciplinary actiomi accor dance WetworkAtbeptdabtei UsbesPblicy.

Digital Citizenship

Using Technology Appropriately

A Digital citizenship helps students understand how to use technology appropriately in a society filled with
technology.

A CCSD expectstudents to use technology appropriately and responsibly, whether in electronic communication
or participation.
CCSD has electronic precautions in place in order for students to participate safely and securely in this
environment and enjoy the rights of a digital world in an educational seftingumventing these precautions
will result in disciplinary action.

District Responsibilities

A The school will provide students with access to the Internet during the school day.

A School staff wildl help students conduct research an
Acceptable Use Policy."”

A Filtering/blacking of inappropriate Internet materials is provided when students access the Internet.

A CCSD reserves the right to investigate any inappropriate use of resources and to review, monitor and restrict

information stored on or transmitted via CG8fned equiment and resources.

Student Responsibilities

Students wil|l abide by the District’s “Network Accepta
Contact an administrator about any security issue they encounter.

Monitor all activity on their personal account(s).

Always shut dow and secure their personal mobile computing device after use to protect their work and
information.

Report email containing inappropriate/abusive language or questionable subject matter to a teacher or
administrator.

Return their tablet to the issuing scih on the date they withdraw from school, transfer to another school, or on

the date designated by the issuing school prior to the completion of the school year.

> > D>

Parent/Guardian Responsibilities
Parents should talk to their students about the valnéstandards they expect their students to follow as they use the
Internet and about their use of all other media information sources such as television, telephone, movies, radio, etc.

Tablet Tips

Here are a few tips that will help you manage yabitet effectively:

A Be sure to handle your tablet carefully at all times.

Visit reputable websites. By doing so, you lessen the risk of infecting your tablet with a virus or malware,

which may require reimaging of your tablet in order to remove thetthtegou are not sure if a website is

reputable, ask a teacher or member of the technology staff.

A Do not download software programs without permission from your principal and/or teacher. Do not install
software without permission. While some sites rs@gm okay, you run the risk of installing a piece of
software that cannot be easily removed or may secretly install malware on your system.

A If you are having trouble with your tablet (for example, you cannot connect to the Internet or your tablet is
running slowly), try rebooting your tablet first before you send a help desk ticket. Rebooting your tablet tends

> >
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to fix most problems. If you find that you are still having issues, then submit a help desk ticket to
~ ccsdhelplesk@chester.k12.sc.us
A Rebooting your tablet on a daily basis helps to eliminate most problems.

Software on Student Tablets

Originally Installed Software
District-approved software has been installed on all tabletagare thastudents are equipped with the resources
necessary to prepare them for success irf@@dtury world economy.

Inspection
Students may be selected at random to provide their tablet for inspection by administrators.

Procedure for Re-Loading Software

If technical difficulties occur or illegal software is discovered, the hard drive will be reimaged. The school does not
accept responsibility for the loss of any data due to reimaging. If illegal software and/or tampering is discovered, the
student will face disciplinary action.

Repairing or Replacing Your Tablet

Depending upon repair, loaner tablets may be issued to students whenissiedltablets are being repaired.

a.

1:1 Device Warranty

This coverage is purchased by the Chester CoBalyol District as part of the purchase price of the equipment. The
tablets are warranted from defects in materials and workmanship. This warranty covers normal use, mechanical
breakdown or faulty construction and will provide replacement parts necéssapair the tablet. The warranty does

not warrant against damage caused by misuse and abuse. Please report all tablet problems to the school technicians.

One-Time Technology Fee

Chester County School District is sa@isured. CCSD is charging@ahigh school studerd onetime fee of $50.00 to
provide accident al damage cover age f-@ime Tednology Fde gayezsnt ' s
accidental repair to the tablet issued to your student, whether it is the originally tabletda loaner or replacement.

The data contained on the tablet is not covered. There is no provision for the time or cost needed to replicate any missing
data.

This coverage is effective from the time the student receives thd¢ake device througtihe time he or she graduates
from a Chester County School District high schddpon withdrawal from school, the tablet must be turned into the
issuing school or Law Enforcement will be notified.

Coverage

The OneTime Technology Fee helps you avoiat-of-pocket repair or replacement costs caused by an accident that may
occur during the normal operation and use of the tablet and is not the result of negligence or abuse:Tiie One
Technology Fee covers namtentional liquid spills in or on the deg, drops, falls, collisions and electrical surges, as

well as screens. This Fee does not cover intentional acts of damage. All repairs have to be made by CCSD technicians
and must use parts as to not void the warranty. This coverage applies todaispamul materials required to return your

tablet to operating condition or replacement of the device if it cannot be repaired.

Exclusions

The OneTime Technology Fee does not cover the following:

A Chargers are not included in the coverage (S&eair/Replacement Fees).

Dishonest, fraudulent, malicious or criminal acts.

Any loss to accounts, valuable documents, music, videos, records, or assignme®iidents are responsible
for backingup their own data.

Any loss caused by the student not using all reasonable mesesutathe tablet(CCSD will determine if the
loss is due to negligence.)

A Theft not accompanied by a police report.

> >
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Repair/Replacement Fees

The onsite technician will dtermine the extent of any repairs and if the warranty applies or not. With the exception of
equipment abuse, each student will be afforded one claim against tHEr@smd&echnology Fee. After that, it will be

the responsibility of the student/parent/giian to pay repair/replacement fees as follows:

> D> D>

>

Cracked Screen/Digitizer Touch SCreen REPAIL............cvuviieiiicce it $250

Missing Keys/Keyboard ReplaCemMENL..........ccooiiiiiiiiiee e $ 50

OULEr CaSE BIrEAKAQGE.........vveiiiiiiiiiiiieeeiee e e e ettt e e e st eeeere e e e e e s st re e e e e s s eabreeennreeeaeeans (Top) $ 75

............................................................................................... (Bottom) $ 50

Hard Drive Damage Caused by Drops, EIC............ooiiiiiiiiiee s eee s $125
Complete Replacemefiost (to replace the device at the minimum

cost for current teChNOIOGY).....cocevee e e $500

(Depreciation will apply in certain situations as deemed appropriate by IT Director)
(O] F- T (o[ PSPPI $ 40

If abuse or negligence is the reason for the damage, the student will betedesith a repair bill and will be required
to pay the actual cost of repair/replacemerttis applies to all students.

Repair Procedures
When you have an issue with your tablet:

A
A
A

The onsite technician will examine the tablet to determine if thesn issue and the appropriate action.

The student will fill out a work order concerning the damage/issue.

In cases of loss and theft, the student must generate a police report before loaner/replacement tablet will be issued.
The police report must alsbrectly mention the loss of the tablet and the circumstances surrounding the loss.

Procedures for a Missing Tablet

A
A
A

Student/Parent/Guardianust report a missing tablet to an administrator within 24 hours. If the missing tablet is
not reported, the cost of the tablet will be the responsibility of the student/parent/guardian.

The administration will report the loss or theft to local Law Ecdonent and will notify the parent.

If a tablet is lost or stolen on a weekend or holiday, the parent/guardian must report the theft to Law Enforcement.

It is the responsibility of the parent/guardian to provide a copy of the police report to the adtionistr
Law Enforcement will determine if a theft has occurred.

Replacement Parts
The school technicians coordinate the repair work for tablets. Services provided include the following:

> D > >

Hardware maintenance and repairs

User account support

Operating sgtem or software configuration support
Reimaging hard drives

Updates and software installations

Coordination of warranty repairs

Distribution of loaner tablets

Tablet Undergoing Repair:

A

A
A

Depending upon repair and estimated repair return time, a Itzdoder may be issued to students when they leave
their tablet for repair.

Unless the tablet has no power, the student must back up all files.
Before you leave the repair area, you must log onto the spare to ensure proper working order.
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Chester County School District

Network Acceptable Use Policy

The Chester County School Distrigiews the use of technology as a tool for productivity and for learmisgsuch, technolog
operates as an extension of the classroom and library media center and as an integral part of the clhisybalicy extends
to both school and home useghischool students only) of the district network and all distnened technology (e.g. compute
tablets, printers, handheld devices, digital cameras, digital media players, televisions, digital white boards). Emigto
districtowned tablets arelso expected to abide by the guidelines in 8tedent/Parent/Guardian Tablet Agreement

Regulations.
The Chester County School Distrietxpects responsible behavior from technology users. Technology use is a privileg

right, and inappropriate use may result in a loss of those privileges, as well as other disciplinary \&dtfahdamage or,
vandalism will result in legal or difplinary action, as well as repair or replacement charges.

The Chester County School Distrioses software designed to prevent access to certain sites and will monitor network
(e.g., email, websites, chat rooms, bulletin boards) visited bg o§¢ne network.

1.0 ‘ Appropriate Uses

1.1 | District technology resources (network/Internet) are for educational use.

1.2 | The primary use of technology is for reference, inquiry and production of educational documents.

1.3 | Students shall not play games or use technology resources for non-academic activities during instructional time
without the teacher’s authorization.

1.4 | Copyright laws must be followed when using information from electronic resources (e.g., on-line databases,
electronic encyclopedias, news services), including appropriate reference citation. Plagiarism and copyright
violations will not be tolerated.

1.5 | Downloading or using illegal music, games, software, or other files is prohibited. Copyright violations will not be
tolerated.

2.0 ‘ Use and Care of Technology Resources

2.1 | Students must ask for assistance if they do not know how to operate any equipment.

2.2 | Appropriate procedures must be followed, including proper startup, shutdown and sign-in procedures. Resources
and peripheral devices (e.g., keyboards, disk drives, mice, and cables) must be used with care. Keep food, drink,
gum and magnets away from all equipment.

2.3 | Students must use only their assigned equipment or peripheral and are prohibited from using equipment assigned
to other students unless they have the permission of the teacher or technician. Students must ask for permission
before printing.

2.4 | Damaging, marring, or defacing technology resources in any manner are prohibited. Technology resources refer
to the monitor, CPU, keyboard and mouse, printer, modems and any associated equipment. Technology resources
also include network cabling system such as cables, connections, switches or electrical supplies.

2.5 | Deleting, altering or modifying software residing on school equipment is strictly prohibited. This includes
modifying system setups such as Windows desktop controls, menu settings or network security settings.

3.0 ‘ Communications and E-Mail

3.1 | Creation or transmission of material in violation of school district policy or any local, state, or national law is
prohibited. This includes, but is not limited to, copyrighted material, threatening or bullying, gang-related
activities, obscene material, or material protected by trade secrets.
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3.2 | Communication with other Internet users is limited to use of district email accounts unless approved by the
supervising teacher. Social networking sites are strictly prohibited.

3.3 | All electronic communications must be conducted in a polite and considerate manner.

3.4 | The school district is required by the federal government to archive email.

3.5 | For safety purposes, students should not share or post their own or anyone else’s personal data (e.g. full name,
address, social security, driver’s license number, personal photograph). Any activity that results in the loss of
another person’s privacy is prohibited.

4.0 ‘ Software and Internet

4.1 | Only district-approved software may be used on tablets. Installing, copying or executing software not approved
by the district is prohibited.

4.2 | Making illegal copies of software or other copyrighted media (e.g. CDs, DVDs, music, movies, and downloaded
files) is prohibited.

4.3 | All access to the Internet from school or home is protected by filtering software provided by the district.
Circumventing any filtering software (e.g. proxy and ghost server websites) is prohibited.

4.4 | Tablets connected to the network must have security software installed. Any tablet brought from home must first

5.1

Abuse of network or personal passwords, obtaining the passwords of other users, or circumventing system security

be physically checked by district personnel to ensure it has appropriate software and licensing.

System Security

measures in any way is prohibited. This includes, but is not limited to, the bypassing of security filters through
the use of a Web Proxy.

5.2

Do not engage in any activity that might be harmful to tablet or network (e.g. create viruses, damage files, disrupt
service intentionally, and access hacking programs).

5.3

Altering files, changing BIOS settings or hiding directories or files is prohibited.

54

6.1

Unauthorized remote access or hacking to school resources is prohibited.

Controversial Material

Students should not attempt to access inappropriate sites, such as those that contain obscenity, pornography,
advertisements for products or services not permitted to minors by law, hate or gang sites, or other sites which
may be harmful to minors or may cause a substantial disruption to the academic environment.

6.2

The Chester County School District attempts to filter inappropriate material through a selected list of sites deemed
as inappropriate due to content, as is mandated by Federal law
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Chester County School District

Student/Parent/Guardian

Tablet Agreement & Regulations

Please Read Before Signing:

Tablet Agreement

Terms: The Chester County School District will loan a tablet to each student upon the complian
the following: 1) Student will remit the onBme technology fee before taking possession of
tablet; 2) Student will attend an orientation session; 3) Student and Parent/Guardian will §
comply with the Chester County SchooABLEHDI
AGREEMENT and NETWORK ACCEPTABLE USE POLICY. Any failure to comply ends y
rights of possession effective immediately.

Ownership: Legal title to the property belongs to the District and shall at all times remain with the D
Your right of possession and use is limited to and conditioned upon your full and corn
compliance with the STUDENT/PARENT/GUARDIAN TABLET AGREEMENT af
NETWORK ACCEPTABLE USE POLICY. The student who has been assigned the tabl
be responsible at all times fils appropriate care and use.

Warranty: The device warranty covers the tablet from defects in materials and workmanship. This w
covers normal use, mechanical breakdown or faulty construction and will provide fq
installation of replacement gamecessary to repair the tablet. The device warranty does not
damage caused by negligence and/or abuse.

One-Time The OneTime Technology Fee will cover the replacement of the tablet if it is stolen (as qu
Technology Fee: by Law Enforcement It does not cover negligence and/or abuse. A lost or stolen tablet (dg
cover peripherals) must be reported to Administration within 24 hours, who will then repg
loss/theft to local Law Enforcement. The cost of this Fee is $50 and wititlve until the studen
graduates from a Chester County District high school.
Length of Possession: | Your right to possess and use the tablet and it peripherals, if applicable, terminates not Ig
the last day of the current year unless earlieriteatad by the District or upon your withdraw
from the District.

Repossession and Failure to return tablet and peripherals for annual repair and refresh will result in a certifie
Replacement Parts: being sent to you indicating items not return&@u will have five (5) days to return the items
pay replacement costs, or this will be turned over to Law Enforcement. Your son/daughte
charged with larceny, and student/parent/guardian will pay for replacement of tpartvaharger
and cas.

I understand that | am &tuderd Netwerét Acteptable bise dPaicy oy TafllebhmoloByansl t r i ¢ t
Student/Parent/Guardian Tablet Requlatjonisich extends to both home (for high school students only) and school use of the
tabet. Failure to follow the guidelines and regulations in the Responsible Use Policy violates school, district, statal or fede
laws, will result in disciplinary action, and can result in the loss of the tablet for a specified length of time.
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Chester County School District

Tablet Agreement & Regulations (continued)

Tablet Requlations

General Precautions:

|l

=A =4 =8 -8 -4

You are responsible for the tablet that has been issued to you and must care for it in such a way as to prevent loss,
theft, or damage.

Do not have food or drink near the tablet.

Sound must be turned off, except when directed by the teacher.

Selection of appropriate, tasteful screensavers and wallpaper is expected.

The tablet must never be left unattended and must be taken home daily and batteries are to be recharged.

You are expected to come to school with the tablet batteries fully charged, and must recharge the batteries when
necessary A dead battery and/or faire to bring the tablet to class will not be an acceptable excuse for late or
incomplete work.

Physical Care:

f
f

f
f
f
f

The tablet should be transported in its case and stored carefully to prevent damage.

The tablet should not be left inside a vehicle where &atpre extremes can permanently damage the screen and
hard drive.

Modifications, alterations or repairs to any of the hardware are not permitted.

You may not physically decorate or deface the tablet in any way, including the use of stickers, |abiglgs dna
decorations. These actions witlid the warranty and coverage.

The tablet screen can only be cleaned with a soft dry clothstaitc cloth, or speciallgesigned screen cleaner. The
screen cameverbe cleaned with glass cleaner.

Turn tabletoff before placing in case so it will not overheat.

Tablet Use and Privacy Issues:

il

f
f
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The Di Student NetwodrisAcceptable Use Polextends to both home use (for high school students only) and
school use of the tablet.

The District uses Total Traffi€ontrol to monitor student use of the Internet, email and instant messaging.

You cannot use the tablet for dishonesty of any type. Violation in this manner will result in disciplinary action and
may result in the loss of the tablet for a specified lepfitime.

You are responsible for the specific tablet issued to you and may not share or swap the tablet, unless directed the
teacher.

You will be required to produce the tablet for periodic tablet software and communications audits.

The tablet is distriecbwned property, and you have no expectation of privacy.

Modifications, alterations or repairs to any of the software or hardware are not permitted. Only approved, licensed
software is allowed. If additional software is needed to run programs or comppigets, ask your teacher before
downloading the software.

You must adhere to printer, scanner and other peripheral guidelines.

Additional information about caring and protecting your tablet and its content can be found at
http://www.chester.k12.sc.us/ (on District Web Site).
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TABLET FAQ’S

How long can | use the tablet?
While the rapid pace of computer technology guarantees that more advanced units will be available before you graduate, your
unit will be powerful enough for your classroom work throughout your high school career in CCSD.

What if | already have another model or brand of tablet computer?

You will use the school district issued tablet for school purposes. This is necessary to ensure that you have ahabledrihat

l og onto district’s network and t hyeurcadsed The District will only provideh e s o
maintenance service or assistance for tablets.

Will I have my tablet in the summer?
No. All tablets will be collected at the end of the school year for general maintenance, cleaning and softveapa pakss.
Students will be reissued the same tablet in the fall of the upcoming school year.

Where do I find an HP authorized service technician?
Only the school based technicians who are employed by Chester County School District are attheeizeck and repair the
tablet. If you have a question or a service need, take your tablet to one of your school based technicians.

What about insurance against theft or breakage through carelessness?*

Your tablet is very portable and very valuahinaking it an attractive target for thieves. Therefore, the CCSD tablet Accidental
Damage Protection/Loss Plan is required. The protection covers the tablet for a $50.00 payment. Abuse, carelessness and
negligence are the responsibility of the studeftie onsite techs will review the damage and cost to fix the tablet. The bill is

your responsibility.

The best insurance is to take care of your tablet. Do not leave your tablet in the building, classroom, or car unattended.

Always know where your tablet is! Above all, take your tablet home each night.

Does CCSD provide maintenance on my tablet?
Yes. Students enrolled in CCSD will be covered by a maintenance agreement for items described in the HP warranty agreement
and Accidental Damage ProtectiBran/Loss Plan.

What will I do without a tablet in my classes if my device is being repaired or while I am replacing it if it is lost or stolen?
CCSD stocks a limited number of tablets that can be loaned out on a first corserfiest basis. You Wibe able to apply for

a loaner unit with the technology staff. If you are in possession of a loaner, treat it as if it were your own tablell. béou wi
responsible for any damage to the unit or for its loss. If the tablet can be fixed in one daytwr $tsdent may not get a loaner.

Will I need to buy a modem?
No. A modem is built into the tablet.

What if | want to add options to my tablet later?
Only CCSD employees are authorized to add options and upgrades to your tablet.

. What has the school done to help prevent students from going to inappropriate sites?

Each tablet is equipped with software that monitors all Internet sites that students attempt to access with the CO®i3 tablet.
software blocks inappropriate sites and also bbsstory of every site that is accessed. Students who access inappropriate sites
are in violation of the Chester County School District Discipline Code and will be referred to an administrator for afigciplin
action.

. Are student tablets subject to school “snooping;” what if they bring their tablet in for repairs and “objectionable data”

is detected?

District personnel have the capability of monitoring student and teacher tablets even though these are assigned tioestudents;
remain the property o€hester County School District. Inappropriate material found on the tablet will be reported to the
administration and removed.

. Where can | purchase accessories like a keyboard or screen protector?
Wireless keyboards, cases, sleeves and screemrtorstean be purchased at Walmart, Office Depot, and Best Buy.
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Chester County School District

Chester County School District’s Network Acceptable Use Policy
and Student/Parent/Guardian Tablet Agreement & Regulations

2017-2018

Acknowledgement Form

The Chester County School District considers any violation of the Network Acceptable Use Policy to be a serious ¢
and reserves the right to copy and examine any files or information resident on district systems allegedly 1
unacceptable useViolators are subject to disciplinary action. Offenders also may be prosecuted under laws includ
not limited to) the Privacy Protection Act of 1974, The Computer Fraud and Abuse Act of 1986, The Comput
Eradication Act of 1989, Interstatednsportation of Stolen Property Act, and the Electronic Communications Privac

This Network Acceptable Use Policy is designed to describe ho®hbster County School District expects technolog
resources to be used. Persons violating this policy may suffer disciplinary action including, but not limited to, th
privileges relating to the wuse of technol og ystudents with
access to technology in a safe environment that encourages and supports instruction. As a user of these technolg
expected to read, understand, and acknowledge this policy before using the technology resources.

Please noteChester County School District monitors all computer usage through a security system. Federal law (
mandates that all computer activity within schools be closely watched in order to ensure the safety of our student

I understand and agree to abide by@hester County School District’s Network Acceptable Use Policy (Board Policy
IJNDB) and Student/Parent/Guardian Tablet Agreement & Regulations. | understand the consequences if | do
follow these policies.

StudentPrinted Name Date
StudentSignature
Parent/GuardiaPrinted Name Date

Parent/Guardiaignature

Policy Certification Form IINDHEE(2)
Policy Certification Form IINDEE(3)
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Student Leadership Handbook
Acknowledgement Form

20172018
Student Code of Respect and Responsibility

As a studenbf the Chester County School District, | pledge my best to respect other people, my school, all rules,
and myself. | pledge to always be the best student that | can be and to be responsible farlearromg and
behavior. | pledge to act in caring ways in and beyond the classroom and to help eliminate the use of violence to
solve problems. | pledge to become a good citizen of my school and community and to help others do the same.

I have received and read the Student Leadership Handbook.

Student Printed Name Date

Student Signature

Parent/Guardian Printed Name Date

Parent/Guardian Signature

School

Please red and sign the forms on Page$4nd 47 and return to your school by Septembe¥. 1
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